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Flying a plane is more 
than science. It's 
also art." 



^3H 




Jjijfe^ While you are reading this lei w r :i 1- . .r.Vi\ 

|pf * * - th.it I i\rf flying soraewhere'nw \ On* i'mm 

state of Alaska. As I fly each n»iiu I .. u 
continually amazed and struck b\ ihebt\nity, 
* ^^^^ • size, and potential of this i great st .■:«• Whether 

- - * _ ■ ~ ~* — " might be a good time to takt n few m 'ru'-'s 

and page through' this booklet and -I u* fo 
v . think and plan for your own i irerp 

This publication. Alaska Career Guide: Stepping Stones to the Futuro v. ill ; ^ i 

some helpful tips and help you to think seriously <d>out your future. It will provide you v. r ': •'<>«:..• inn 
oft.be jnanv educational and financial resources thaUare available. Now is the tim^ to 

Planning and training are key elements of bemg a^auccessful pilot. They are also key elements of 
finding the t\ pe of job you will be happy with Tpdayjk warld is changing rapidly and it v. ill c< *.' tr. u'» 
to change. Now is the time to equip yourself witri tlie^kiils and training that will be needed in tu«i -<\ * 
workforce and the workforce of the lil^t eentinV—^ /~\ / 



4 



Best of luck to \ou 



Christy Gomes. Cnptam 
Alaska Airlines 
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You have a plain bar of iron worth al 



• Made into a horseshoe, it's worth about $11. 

• Made into screwdrivers, it's worth about $15. 

• Made into needles, it's worth about $3,500. 



The same is true of another kind of material - YOU*. 
Your value is determined by what you decide to mal$| 



from Bane-Clene Professional Cleaning 
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High School's Over! 



NOW WHAT? 



by James Schlegel 

Congratulations! You stuck it 
out and accomplished a major goal- 
-highschoolgraduation.lt probably 
seemed like it would take forever to 
get here but suddenly-here you are. 
So now what? 



Everyone has talked about how im- 
portant it is to continue your educa- 
tion and training~to go to college 
and get that degree. But you may 
not feel four years of college is for 
you right now and you're wondering 
"What is out there for me?". 
Take heart, there are many 
options open to you, short of 
the traditional four-year col- 
lege degree. And you need to 
know that these options can 
lead you directly to a well 
paying job and a successful 
career! 



ships, and multiple campuses of the 
University of Alaska. 

Exciting career fields include com- 
puters, law enforcement, aviation, 
business, medical, tourism, draft- 
ing, refrigeration and heating, elec- 
tronics and other technical areas. 
Most programs are from one to two 
years. When you complete the pro- 
gram you will have earned a certifi- 
cate or associate degree. Many feel 
this is the employment degree of the 



future. You will also have the neces- 
sary skills to obtain a well paying 
job leading to a bright future! 

Look around you at adults you con- 
sider successful. Did they become 
successful by being lucky-or because 
they had a plan and followed it? No 
one sets out to become unsuccessful. 
For each of us life presents many 
roadblocks, temptations, obstacles 
and alternate paths. The future be- 
longs to those who "plan their work 
and work their plan." And it is 
very serious work. 



"What you earn depends 
on what you can learn." 

President Bill Clinton 

Average Annual Earnings by Educational Level (1990) 



Lms fwi HQh School 



On page 38 you will find lists 
of education and training 
sites in Alaska, some that 
you may not have thought 
about before. These lists in- 
clude everything from r;ri- 
vate institutions and the 
military's programs to voca- 
tional schools, apprentice- 




Source: U.S. Bureau of the Cens 



Accomplishing your important 
goals in life does not come eas- 
ily! Such goals demand plan- 
ning, commitment, and follow- 
through as well as making the 
right decisions. Make a com- 
mitment to your future-plan 
for it now. If traditional college/ 
university degree training pro- 
grams do not interest you right 
now, consider a certificate or 
associate degree. 

Remember, no one plans 
to fail-most often they 
merely fail to plant 
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QUIZ YOURSELF: 

Testing Your Career Planning Knowledge 

Circle the answer you think is correct. 



1. 50 dl 

2. EE 

3. EE 



4. I 


TJ 




5. ITJ 


E 


6. 




E 


7. 


T 




8. 


T 


m 



9. BOH 



10. T F 



ll.LTjlFj 



Most people have the ability to do well in 
any job if they set their minds to do it. 
Except for the income it provides, your job 
has little influence on your way of life. 
The average American spends more 
waking time in work-related activities 
(including homemaking) than any other 
activity. 

There is only one "right job" for you in 

terms of your ability. 

Most persons remain in the same job 

throughout their adult lives. 

Few women work outside of the home 

after marriage. 

Apprentices are paid while they learn. 
The Alaska Department of Labor provides 
free information about job openings and 
job training programs. 
Over two-thirds of all existing job openings 
do not require a coDege degree. 
Programs at two-year colleges are limited 
to students who want to transfer to four- 
year colleges. 

Entering an occupation is the only way 
you can learn whether you might like it. 



12. [Xj [FJ The earlier you choose your life's work the 
better. 

13.1TjLSj Women now are working at jobs which 
were once held only by men. 

14. What will the labor force probably be like 10 
years from now? 

fa"] Most jobs will require four or more years of 
college. 

fbl There will be a greater percentage of jobs for 

unskilled workers. 
jcl There will be a greater percentage of jobs for 

those with technical skills acquired beyond 

high school. 

15. Which one of the following is the best way to 
begin career planning? 

ja , Look at what is available on the job market. 
jb Take tests to find out what you should do. 
|c | Decide what it is you consider most important 
in life. 

16. If you are interested in so many occupations 
you cannot make up your mind, you should first: 

fal Try out as many jobs as you can. 

fbl Try one and if you like it, stick with it. 

[el Find out more about what each occupation is like. 

Answers to Quiz on page 9. 

Source: Careers Now! Making the Future, Port 

Angeles, Washington School District 121 
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for Negativity 



Despite reports about the 
squeezed U.S. economy 
and overall hiring freezes, 
America's teens continue 

to be upbeat. Fully 60 percent expect to 
have a better quality of life than their parents, 32 
percent expect salaries of $30,000 or more in their first 
job and 47 percent think they'll earn $80,000 or better 
by the age of 40, according to a survey of 3,500 high 
school seniors by Career & Colleges magazine and the 
National Association of College Admission Counselors. 

Sixty-one percent of those surveyed plan to attend a 
four-year college and 17 percent say they are heading 



for a two-year college. Science, technology and health 
are the fields of choice for 38 percent. 

On the social front, more seniors said finding a cure for 
AIDS is the achievement they'd most like to see in their 
lifetimes (46 percent), followed by protecting the envi- 
ronment (23 percent) and world peace (13 percent). 

In school, peers have the strongest influence on deci- 
sions about education and career plans, say 39 percent 
of the seniors. Another 33 percent credit their teachers 
and 22 percent cited school counselors. A strong major- 
ity-^ percent-say parents are the strongest influence 
outside of school, with 18 percent ranking friends 
highest, six percent other relatives and four percent 
siblings. 

Source: Vocational Education Journal, May 1993 
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*S OF DOING BUSf 




: ? Fax machines • electronic shopping malls • computers • modems • satellite 



communications* 



3«R 

What do these iteme have in common? 
in Alaska today. Many busine 
broaden the range of product 
ups and downs that ejist ^ 




* • cellular telephones ... 



i 



The following articles are 
solid marketing practice*, 
they're needed. ^Mfefe 



Merchant Moves 
Merchandis e by Modem: 

Alaska Peddler turns o computer network 
for worldwide sales / 

by Lisa Scagliotti 



T, 



he foiks at the Alaska Peddler gift shops in Juneau 
come close to hibernating each winter as cruise-ship 
traffic halts and tourists become rare in the capital. 

But this winter, owners Lynn and Jerry Reinwand 
decided to try something new to boost business during 
the sleepy season. They still closed two of their three 
shops and kept just their customary two employees, 
but they added close to 2 million people to their market. 

Most of the new customers have never seen the inside 
of an Alaska Peddler store. It's probably safe to say 
most probably never have seen Juneau or any other 
part of Alaska, for that hie tter. 

They shop the Alaska Peddler from the comfort of their 
homes and offices in the Lower 48 states, Canada and 
beyond - in places like Australia, Japan and South 
Africa. 

They're ordering Alaska salmon, University of Alaska 
T-shirts, mugs, fish-leather <vallets, jewelry and more. 
The customers have one essential thing in common- 
personal computers equipped with modems. 

J erry Reinwand , who keeps busy as a lobbyist when not 
retailing, also is a computer enthusiast. Last fall he 
combined his interests in retailing and computing, 
offering a selection of his merchandise on CompuServe 
and GEnie computer videotext networks. 

"It's been a shot in the arm for us," Reinwand said 
recently. "This is the wave of the future." 

continued next page 
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Dynamic Research Group: 

A familiar Anchorage name opens up a new 
market for Alaska 

by Clifford Gerhart 



BEST COPY AVAILABLE 



avid Gottstein is adding another item to the list 
of Alaska exports. He claims his company, Dynamic 
Research Group, is the first business in the nation- 
make that the world-to offer low-price, real-time stock 
market information. 

"This is the first time this level of sophistication has 
been offered to a mass market," Gottstein explains. 
"The purpose was to provide current information at a 
low cost." 

The new enterprise opened for business earlier this 
year and plans to start a series of national television 
ads. The Anchorage-based company employs 32. 

Here's how it works: Customers can call DRG from 
anywhere in the United States via 800 and 900 tele- 
phone numbers and request information. DRG f s com- 
puter center receives real-time stock prices and 
macroeconomic data via a satellite dish. Clients select 
the information and analysis they want from an auto- 
mated menu of services. The whole transaction can be 
done through the computer, but operators are avail- 
able. You can also request that the information be sent 
to you as a fax. Clients pay only for the information, not 
the phone call. 

Prices range from $5 for a single stock quotation to $30 
for an analysis of all 600 of DRG's stock listing. DRG 
also will advise clients to buy or sell. And for $7.50 per 
quarter, the company will automatically send you a fax 
to alert you if the buy-or-sell status of your stock 
changes. 

iy continued next page 
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Merchant Moves 
Merchandise by Modem continued 



Edited and reprinted 
with permission from Anchorage Daily News 



With 1.2 million subscribers worldwide, CompuServe IisatJo^son^s president^fD un^illJM ^ 
is the largest on-line commercial network* It offers a ^ x "~ ~ A 

wide range of services including detailed information 
on stocks and travel, and educational tools such as an 
on-line encyclopedia. GEnie, General Electee's net- 
work, offers similar services and has about 400,000 
subscribers. 



,: • . . . \ 

i 
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Stamford, Conn, based company that manages GEnie' a 
clients. She said the national networks can be a big 
boost for smaller merchants. -*f>l' ? ^ 



Both networks, and others like them, offer electronic 

w shoppinginjJla\fef^qrin^ beyond North America, 

national retailers such as J.C. Penney and Land's End. 
CompuServe's mall is eight years old and has 120 
merchants, GEnie began in 1988 and features 50 mer- 
chants, among which is a greater proportion of smaller 
merchants than CompuServe offers. 



Reinwand agreed. He declined to say Kdw much of a 
boost his business has seen this winter, but he did say 
it exceeded his expectations. And between five percent 
and 10 percent of the new orders coma from places 



There's no way we'd be getting any of this foreign 
business, 1 * he said. 



'If you're going to survive in retail, you 
can't sit and just open the door and ex- 
pect people to walk in," he said. TouVe got to 
be different. This gives us the potential to do a lot 



more. 



Both network* are selective in accjuiring new mer- 
chants, just as a traditional shopping mall would care- 
fully arrange its mix of tenants to offer shoppers a wide 
variety of goods. The Alaska Peddler fits into both 
lineups as a unique choice for computer shoppers. 



Dynamic Research Group 



Shoppers order on their computer screen; sending their 
choices in an electronic message to Reinwand's store 
computer. Orders are filled and mailed within a day. 

Alaska Peddler employees communicate by electronic 
messages to customers to let them know their orders 
are on the way. And customers use the network to 
comment on their purchases d the service they got 

Reinwand said many of the customers express surprise 
with how quickly customers have receivtdtheir orders. 

• or. 

Alaska is a lot closer than many of them realized, he 
said. 

Reprinted with permission 
continued from Alaska Business Monthly 



DRG's computers handle 600 mayor stocks and perform 
over a billion calculations per second. All stock infor- 
mation is updated every five minutes, and the company 
guarantees that all information is no more than 15 
minutes old. Gottstein notes that plans are in the 
works to make information available to clients through 
computer networks. DRG also publishes and markets 
a monthly newsletter, the Portfolio Strategy Update. 

According to Gottstein, DRG, which does not sell stock, 
fills a niche in K \e financial information market. "If 
you're using a discount broker, we can give you infor- 
mation and analysis at low cost. If you're using a full- 
service broker, we're a good way to get a cheap second 
opinion. In any case, our customers would have to go to 
a broker to make a buy." 

Gottstein says that because he doesn't sell stock, he can 
give his clients unbiased information. He explains that 
brokers often get their information from the relation- 
ships they form with people in companies whose stock 
they trade; brokers are therefore reluctant to advise a 
client to sell. Brokers also have a bias because they only 
make money when a client buys or sells. 



"Alaska has four export industries-government, oil, 
fishing and timber-that bring money into the state. All 
the rest of the business that we do in Alaska just moves 
the money around the state. We're offering a new 
export to bring money into the state," Gottstein says. 
He says that more than 99 percent of DRG's customers 
will be from Outside. 

Gottstein founded DRG as a sole proprietorship in 1988 
and is now the corporation's president. He formerly 
served as a legislative aide in Juneau and held several 
positions with family business Carr-Gottstein Co. 
Gottstein spent two years in San Francisco getting 
DRG started, manually logging all the data on a per- 
sonal computer. He returned to Anchorage in 1990 and 
has been working for the last three years to implement 
the stock analysis system. 

Says Gottstein, 1 What's exciting about this is 
that this is the first time that this service 
has been offered, and it's being done here 
in Anchorage, Alaska." 
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KNOW YOUR 
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Young 
Workers 
Ages 14 
through 1 9 



The child labor laws protect your health and 
future welfare. They guard you from unsafe 
activities or exploitation while working. 




Alaska minimum wage Is $4.75 per 
hour for all hours worked. 

• Tips or gratuities may not be used to satisfy 
the minimum hourly wage. 

Work Permit: 

• All minors 14, 15, and 16 years of age must 
have a work permit. Some employers may also 
require permits for 17 year-olds under federal 
law. 

• A new work permit must be obtained for each 
newjob. 

• If the duties approved on your permit change, it 
may no longer be valid. 

• A parent or legal guardian authorizes you to 
work. If the parent or legal guardian revokes 
this authorization, your work permit is invalid. 

Youth under 14 may not work 

except In: 

• Newspaper sales and delivery, babysitting, 
handiwork and domestic employment in or 
about private homes. 

• As a performer in the entertainment industry 
subject to regulation by the Department of 
Labor. 

Youth 14 and 15 years of age may 
work: 

• Only between the hours of 5 a.m. and 9 p.m. 

• No more than six days per week. 

• A total of nine hours of school and work 
combined in one day. 

• A total of 23 hours per week outside of school 
hours (except for domestic work and 
babysitting). 

• May not be employed where alcoholic beverages 
are served. 



Youth 16 and 17 years of aiimay 
work: ' tonElrro?**-?: ; 
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• No more than six days a wc^um 
are allowed). . 1 

• No other time or day requirements for this age 
employee. 5 " 

Working Around Alcohol: 

• Youth between 16 and 19 majr not; be employed 
where alcohol is served unlets the employer has 
the appropriate license from t^Alcohol 
Beverage Control Board. r/;h^&?ri~\' l" 

• Youth between 16 and 19 nntt*fc*j* written 
authorization such as a wuiky emit, to work on 
premises licensed to sell alcohoL t 

Benefits: 

• An employee under 18 years of age who is 
scheduled to work six consecutive hours is 
entitled to a 30-minute break during the work 
day. ^h&*: 

• A youth under 18 who works five consecutive 
hours is entitled to a 30-minute break before 
continuing to work. :»j.tSrn .. * 

• Your employer is not required fay law to pay you 
for holiday pay, sick leave, or vacation. These 
benefits may be offered as fringe benefits by the 
employer. 

Be Aware: 

• An employer does not need a reason to fire you 
under labor law. If you are terminated for any 
reason, ALL wages must be paid within three 
working days. 

• Employers may raise or reduce your pay with 
proper notice. 

• You should keep records of the daily and 
weekly hours that you work. 

• The employer must give you written notice of 
your pay rate. 
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Testing Your Career Planning 
Knowledge Answer Key 

Answers to Quiz Yoursslf, page 5 



1- False Many jobs demand specific skills and 

aptitudes. 

2- False People's jobs may influence where they 

live, with whom they associate, and what 
they do for recreation. 

3- True The average American spends a great deal 

of time either at work or in work-related 
activities. It is typical to spend more time 
at v/ork than with your family or in 
relaxation. 

4- False Your abilities may qualify you for several 

jobs which may or may not be similar. In 
addition, it is more the rule than the 
exception that your interests will change 
during your life, resulting in different 
preferences in work. 

5- False The average person will change jobs at 

least six times during his/her lifetime. 
Frequently a change in jobs will require 
learning new skills and/or additional 
training. 

6- False Many women continue to work after 

marriage; also, many return to the 
work force after child rearing. Women 
today can expect to work for an 
average of 25 years. 

7- True Apprentices are paid a percentage of 

current journey-level wages, making 
this a type of training which pays you, 
rather than the more typical 
instance where you pay for training. 

8- True Beside those items mentioned, the 

Department of Labor also provides free 
occupational testing, employment 
counseling, and assistance in job 
placement. 

9- True The employment trend indicates that as 

few as one-fourth of all job openings will 
require a four-year college degree. 

Know Your Rights continued 

• You must receive a statement of earnings and 
deductions listing all deductions from your 
wages each pay day. 

• You must be paid at least once a month. 

• Your employer may not make deductions for 
cash shortages, breakages, tools or uniforms 
(some exceptions to this rule are allowed). 

• You are entitled to overtime if you work over 
eight hours in a day or 40 hours in a week. 

O Career Guide 1993-1994 — 
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10- False Two-year colleges emphasize skill training 

for immediate employability, wt 
well as academic programs. Ihey offer a 
wide range of programs to all . . . , 
segments of the population. ' - c & 

11- False There are a number of ways to determine 

whether you would like a , : 
particular occupation: reading, talking * . 
with persons in the field, and a * 1 S[^^^| 
"hands on" experience are among <hm'.]^| 

12- False Establishing a fixed pattern may not 

account for future opportunities aid > '04 
interests. .""V 

13- True Not only does the ending of discriminatory 

hiring practices enable a more . ■ , 
efficient use of human resources, it also , . 
allows individuals to follow their % . v 5 - 
own interests in a more fulfilling way. )V 

14- C The skill requirements for jobs rise each 

year due to advancing technolop^ ; 
The greatest percentage growth jtyl occot 
in service and technical occupation*. , ^ . 

15- C Determining your desires should^ be 'ti^us 

starting point. The other steps w ^ ~ - m ^ v 
mentioned will add direction to tfcis. , 

16- C Good decision making is based ona broad 

range of knowledge, and there v 

are many ways to get it. While gaining 

practical experience by actually 

doing a job is obviously very desirable, it 

is not always possible or practical. When . 

you have many interests, reading can 

provide much of the information you will 

need. 

If you missed 1 or 2, you are a champ! If you missed 3 
or 4, you did very welt. If you missed 5 or more, you 
need to learn a lot more about career planning. 



For more information, contact*your 
nearest Wage and Hour office, 

Alaska Department of Labor 
Wage and Hour Administration 
Anchorage: 269-4900 
Fairbanks: 451-2886 
Juneau: 465-4839 
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by Naomi Stockdale 



D f you are a young parent, consider some 
; of the many activities and programs 
v thrtraghout Alaska designed to meet your 
3 individual needs for education, employ- 
ment training, and jobs while you raise 
yoiir family. Whether you are planning to 
graduate from high school or are working toward 
your GED and are thinking about your employment 
options, th ere may be a program designed just for 
you. 

Many activities and services are offered by local 
school districts and educational agencies to help you 
explore and prepare for a wide variety of jobs to 
support yourself and your family. Some programs 
are located at alternative school sites or career 
centers and have flexible schedules. You can take 
classes for high school credit while you also get on- 
the-job work experience and have time to spend with 
7/our youngster. 

Some Important parts of these programs 
are designed specifically for young 
parents and their children: 

• Child care: May be provided at the school site 
or funding may be available to help you pay 
for good care for your child while you are at 
school or work. Programs that offer child 
care on-site encourage young parents to 
spend time during the day with their 
children to practice good parenting skills and 
learn about child development. We know you 
want the best care for your child while you 
are preparing to get a good job. 

• Transportation: Is available to help you get 
to school, to your job and to deliver your child 
to day care if necessary. Transportation may 
be by van, bus, or your own car. We don't 
want lack of transportation to keep you away 
from the services you need. 



• Career Exploration: Individualized career 
and vocational counseling is provided for 
each young parent. The Alaska Career 
Information System (AKCIS^is available to 
help you develop your own career plan and 
decide what educational options are best for 
you. Counselors are there to guide you and 
provide information on the many educational 
and work opportunities waiting for you. 

• Occupational Skills Training You may be 
able to enroll in vocational «nd academic 
classes right at your school lite, at an 
alternative school, at a career center, or in a 
variety of settings, based on the career 
options you choose* Tutorial services are 
available if you need some axtra help with 
your classwork. Programs will also help you 
practice good work habits and find a job 
when you are ready. 

>? 

• GED: Many programs offer GED preparation 
if this is the option you choose, or will direct 
you to services available in your c ommunit y. 

• Work Opportunities: Flexible scheduling 
allows you the opportunity to work while you 
take classes, and perhaps supplement your 
income. On-the-job training and work 
experience can give you a head start in the 
work force and a look at some potential 
career options. , 

• Support Groups: Many young parents enjoy 
the chance to discuss concerns and possible 
solutions in a supportive setting. Groups 
often explore ways to manage family life and 
to get along with family members and 
friends. Some groups even trade baby clothes 
and plan picnics and parties together. 



10 



BEST COPY AVAILABLE 11 



Caraar Guide 1993-1994 



"I don't % 
want to trade/ 
my diploma j 
for a birth / 
, certificate, j J 
I'm fopking i 
for a second T 
chance/ ' 



i * 



t-'.P-'i-.H 
rTTtr 



FfrrH 



4444-pS. 




r / ^ • -> ■■ 



Young Parents Look at the Workplace continued 



f you are an AFDC/JOBS participant or 
think you quftf fy for Aid to Families with 
DependentCMdren,talktoacaseworker 
about the many training and work op- 
tions open toyouright now. Many supple- 
mental services are available to eligible 
participants. He or she will be happy to point you in 
the right direction. 




Jf you are attending high school or working on a 
GED, rr. ike a stop at your school counseling office 
or ask your GED teacher for information. 

Remember, there are answers to your questions. 
There are people to help you get the services and 
support ycu may need to provide economic self- 
sufficiency for yourself and your family. 



"I always wanted to be somebody. 
I can see now that I should have 
been more specific." 



ER?C 



Lily Tomlin 
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Need Child Care Help? Parents 

sometimes find it hard to spend the time away from their children that is 
necessary to hold or prepare for a job. If you need child care and live in 
Juneau, Anchorage, or Fairbanks, Child Care Resource and Referral 
(R & R) Agencies can help. 



Do You: . 



• Need information on finding 
and keeping high quality 
child care? 

• Want a choice of child care 
providers that meet your 
specific needs? 

If you answered yes, call or visit 
your local resource aid referral of- 
fice. Its services may be available to 
you free of charge or for a small fee, 
depending on your income. 
Anchorage 
Child Care Connection 
201 Barrow Street Ste 103 
Phone 279-5024 

Fairbanks 
Child Care Options 
1401 Kellum Street 
Phone 456-2866 



Juneau 

Child Care Resources 
9095 Glacier Highway 
Phone 789-5769 

R & R agencies can help: 



• Supply information on 
licensing, vacancies and 
rates. 

• Help you get assistance to 
pay costs. 

• Increase your knowledge 
of how to choose quality 
care. 

• Save you time. 



R & R agencies have a wealth of 
information about child care 
providers to help you pick the 
right one for you. Are you looking 
for a provider in a particular area 
of town? Do you have an infant? 
Want a pre-school program for 
your toddler? Prefer a home care 
program where the other children 
are about the same age as yours? 
Do you want to know about the 
providers' education and experi- 
ence in the field of child care? 
Or about special services such as 
transportation and meals and 
snacks? 



R & R AGENCIES HAVE THE ANSWERS! 
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The Breaking Barriers 
Award was created by 
the Alaska Department 
of Education to applaud 
and encourage students 
enrolled in a vocational 
education program that 
is nontraaitional for 

their gender* Nontraditional 
occupations for one gender are those 
in which 75 percent or more of the 
workers are the opposite gender. 

Alaska students are learning that 
their gender need not limit the skills 
they want to gain or the careers they 
want to pursue. This is the idea 
behind the annual award. Each year, 
two students—one high school and 
one postsecondary-are recognized 
for outstanding achievement in a 
vocational education program which 
is nontraditional for their gender. 
Award winners receive a $300 grant 
and the nominating school receives 
a $3,000 program improvement 
grant. 

The 1993 winners are: 

Christine Zimin, 
Bristol Bay 

Borough School 

In her senior year at Bristol Bay 
Borough School, Christine took both 
Building Trades and Woods. She 
worked on projects to plan out a 
building and build a sauna and be- 
came skilled with different tools. 
She'd like to have her own business 
some day and plans to pursue a 



bachelor's degree in business at 
Sheldon Jackson College. She 
also plans on returning to her 
home town so she can fish in the 



summers. 

Becky Johnston, 
University of Alaska 
Fairbanks 

Becky received an Associate of 
Applied Science in both Munici- 
pal Fire Control and Wildlands 
Fire Control. At the time of her 
award she was a volunteer at 
Chena Goldstream Volunteer 
Fire Department. Eventually, 
she would like to work as a for- 
estry technician for the state of 
Alaska. Becky writes, "It is im- 
portant to me that other women, 
like myself, have the opportuni- 
ties to seek employment or vol- 
unteer services in the area of 
Fire Science." 




For more information on the 
Breaking Barriers Award, 
contact Naomi Stockdale at 
the 

Alaska Department of 

Education* 
Office of Adult and 
Vocational Education, 
801 West 10th Street, Suite 
200, 

Juneau, AK 99801-1884 
or call 
(907) 466-8728. 
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Breaking the Bonds of 

Tr a ditional 

Employment 
Pays Off 



by Molly Merritt 



"When I was in my teens, carpentry 
was something girls didn't do. To 
be paid for something you enjoy 
doing. .J think it's just outrageous. 11 

Sylvia Skan-Ahlalook 
Carpenter, Juneau 

"No matter what this world can take 
away from me, it can't take away 
my education and knowledge." 

Julie Harris 

Diesel Mechanic, Power Plant Operator, Valdez 

"I love welding. It's good to be in it 
for the money, but you've got to 
know what you're doing. You've got 
to have a strong mind and a strong 
will." 

Katie Stettinger 
Welder, Nome 



"I am very grateful that programs 
such as JTPA exist, not only to 
help myself, but others who wish to 
succeed in male dominated \ ofes- 
s ions. 11 

Carol Kateinikoff 

Heavy Equipment Operator, Mat-Su Valley 

The Job Training Partnership Act (JTPA) 
is a state and federally funded program 
designed to help female and male, youth 
and adults, become economically inde- 
pendent. The JTPA program can pay for the train- 
ing and experie ice you need to build a career. Whether 
this is your first attempt to enter the job market or you 
want to return. . . .JTPA can help you pick aii occupation 
that doesn't follow the old rules of "women's work" and 
"a man's job." Break the bonds of tradition and join the 
job market of the 90s! 

If you want a career that fits you as a person and 
provides the financial security you wan , contf ct the 
JTPA office nearest you. Today! 

Combine your interest and abilities with good pay and 
you have a recipe for success. If it's education you need, 
on-the-job training, or any of the other services offered, 
JTPA staff will help you move into the future. 



Selected NontraditSonal* Occupations Alaska 1 990 



Women 



■l^^^tr: Carpenters 

Civil Engineers 
♦ Dentists 
Electrical* Electronic Technicians 
r^:;:-/'."' Electricians 

Firefighting Occupations 
Forestry & Conservation Scientists 
Plumbers, Pipefitters ft Steamfitters 
?*« S.:S Stsittonary Engineers 

* Mapping Technicians 
T^awer Catting ft Logging Occupations 



Men 



Bank Tellers 
Bookkeeping, Accounting ft Auditing Clerks 
Dental Hygienists 
Dieticians 
Librarians 
Nursing Aides, Orderlies ft Attendants 
Registered Nurses 

Secretaries 
Speech Therapists 
Teachers 1 Aides 
Teachers, Prekindergarten ft Kindergarten 
Typists 



*Nontraditional occupations for one gender are those in which 75 percent or more of the workers are the 
opposite gender. Source: 1990 Census. 
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TRAIN I 



Alaska Department of Community & Regional Affairs 
Job Training Partnership Office 
333 W. 4th Avenue, Suite 220 
Anchorage, AK 99501-2341 
(907) 269-4650 



Anchprage/Mat-Su Borough / Consortium Ser vice Delivery Area 



. Municipality of Anchorage 
Career Development & Training 
825 L Street 
PO Box 196650 
Anchorage, AK 99519-6650 
(907) 343-6560 



Human Resource Company 
1075 Check Street, #105 
Wasilla, AK 99645 
(907) 373-5872 



Fairbanks JTPA 



Alaska Statewide Service Delivery Area 



Fairbanks Private Industry Council 
500 First Street 
Fairbanks, AK 99701 
• (907)456-5189 

Region I 



Alaska Department of Community & Regional Affairs 
Rural Development Division 
(907) 465-4891 



Region II 



Region HI 



150 Third Street 
Juneau, AK 99801-1291 
(907)465-5548 



1001 Noble Street 
Fairbanks, AK 
(907) 451-2160 



Region IV 



Old Federal Building, 2nd Floor 
PO Box 41 
Nome, AK 99762 
(907) 443-2274 

Region V . 



BNC Complex, Room 210 
PO Box 348 
Bethel, AK 99559 
(907) 543-2875 



333 W. 4th Avenue, Suite 220 
Anchorage, AK 99501-2341 
(907) 269-4592 



ODDS ON BECOMING A PROFESSIONAL ATHLETE 

The following chart shows the number of athletes participating ecch year in high school and college and 
the number who enter major league professional sports yearly in the United States. These figures ar* 

from Career Opportunities News, Winter 1988. A 

Number of Participants 

New Major 
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College 


League Pros/ 


Odds of 


Sport 


High School 


Division 1 


Year 


HS to Pro 


Football 


956,500 


50,757 


192 


5,000 to 1 


Basketball 


505,100 


13,931 


48 


1 0,000 to 1 


Baseball 


393,905 


22,304 


300 


1,300 to 1 


Hockey 


23.500 


4.691 


20 


1,200 to 1 
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JOB CORPS: Train fdr Your Future 



The Job Corps gives young men and 
women a fresh start and a new be- 
ginning. It ties together education 
and job trailing experiences based 
on individv abilities and interests. 
It is a residential education and job 
training program for young people 
who need multiple services. 

Job Corps 

offers training and 

employment services: 

• GED or high school classes 

• Vocational skills training 

• Social skills training 

• Driver's education 

• Leadership training 

• Health education training 

• Advanced career training at 
Mat-Su Valley College 

• Preplacement work 
experience 

• Placement services 

Job Corps offers 
pay and benefits: 

• Residential dormitory 
facilities including 
room and meals 

• Basic medical and dental 
care 

• Transportation to and from 
the center 

• Annual home visit 

• Monthly spending allowance 

• Clothing allowance 



• Allotment for dependent 
children 

• Personal and vocational 
counseling 

• Recreational programs 

• Money for each month in Job 
Corps to be used when 
student goes to her or his 
first job (for students who 
remain in Job Corps seven 
months or longer). 

Areas of study include: 



Building and apartment 

maintenance! 

Business occupations 

Carpentry^: 

Culinary arts 

Early childhood education 

Health care occupations 

Heavy equipment operator^ 

Painting! 

Water/waste treatment 
operator 



Additional training skills are avail- 
able at Job Corps Centers in Wash- 
ington and Oregon. 

t National Homebuilders 1 

Association 
$ Union programs, 

minimum age, 17 years 



Who is eligible for 
Job Corps training? 

All youth ages 16-24 and considered 
low income who are: 

• residents of the United 

States 

• in need of training to get a job 

• out of school and/or unable to 
maintain regular school 
attendance 

Applicants must have no hir»tory of 
serious health or behavioral prob- 
lems. 

Rules, Regulations and 
Responsibilities 

Like any program, Job Corps has 
rules and regulations. They are easy 
to understand a^d live with. A stu- 
de at handbook explains all the rules. 
These rules and regulations are simi- 
lar to those necessary for getting 
and keeping a job. 

To find out more about the Job Corps 

contact: 

Job Corps 
Recruitment & Placement 
560 East 34th Avenue, 

Suite 202 
Anchorage AK 99503 
562-6200 or 
1-800-478-0531 (toll free) 




ERLC 



A new Alaska Job Corps Center is scheduled to open in Palmer in early 1994. The induing center will be 

ible to serve 250 youth, ages 16-24. It will include full residential accommodations. S^ptT 
single parent apartments and child care facilities will be available. 
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ALASKA'S TOP 25 EMPLOYERS 



Rank Firm Name 


Headquarters ✓ 
or largest' 
Employment Worksite 


Business 
Activity 


1 


Carr-Gottstein Foods 


3,146 


Anchorage 


Retail-grocery 


2 


ARCO Alaska 


2,691 


Anchorage 


Oil & Gas Production 


3 


Providence Hospital 


1,959 


Anchorage 


Hospital 


4 


Trident Seafoods 


1,415 


Akutan 


Seafood Processing 


5 


BP Exploration (Alaska) 


1,388 


Anchorage 


Oil & Gas Production 


6 


Alyeska Pipeline Service Co. 


1,325 


Anchorage 


Pipeline 


7 


National Bank of Alaska 


1,153 


Anchorage 


Banking 


8 


Fred Meyer 


1,108 


Anchorage 


Retaii-general merchandise 


9 


VECO 


1,038 


Anchorage 


Oil Field Services 


10 


Alaska Airlines 


996 


Anchorage 


Air Carrier 


11 


All Alaskan Seafoods 


954 


Kodiak 


Seafood Processing 


12 


MarkAir 


948 


Anchorage 


Air Carrier 


13 


Ketchikan Pulp Company 


917 


Ketchikan 


Pulp & Lumber Products 


14 


Safeway Stores 


904 


Anchorage 


Retail-Grocery 


15 


Unisea 


904 


Unalaska 


Seafood Processing 


16 


Icicle Seafoods 


807 


Petersburg 


Seafood Processing 


17 


First National Bank ofAnchorage 789 


Anchorage 


Banking 


18 


Alascom 


752 


Anchorage 


Telephone Communications 


19 


Westmark Hotels 


743 


Anchorage 


Hotel 


20 


Fairbanks Memorial Hospital 


737 


Fairbanks 


Hospital 


21 


Alaska Pulp Corp. 


704 


Sitka 


Pulp & Lumber Products 


22 


Alaska Regional Hospital 


609 


Anchorage 


Hospital 


23 


Sears Roebuck & Co. 


588 


Anchorage 


Retail-general merchandise 


24 


Union Oil of California 


581 


Anchorage 


Oil & Gas Production 


25 


Federal Express 


568 


Anchorage 


Air Courier Services 




Source: Alaska Economic Trends, August 1993 







"There are more dentists 
but no one writes 



in the West than cowboys, 
about the dentists." 

Wallace Stegner, best-selling author of the West 
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Tech Prep: LINKING EDUCATION WITH... 

....THE WORKPLACE 

Competing in today's global 
economy requires a workforce 
with technical skills and the 
ability to work as a team 



Workers also must have the ability 
to quickly adapt to changes. Tech 
Prep programs are designed to pre- 
pare students for this type of work- 
ing environment. 

What Is Tech Prep? 

Tech Prep is an educational pro- 
gram which links the last two years 
of highschool to postsecondary train- 
ing in colleges, vocational schools, 
or apprenticeship programs. In ad- 
dition to a core of college prepara- 
tory classes in math, science, com- 
munications, and technical subjects, 
actual work experience may be in- 
cluded. In many cases, there are 10 
or more hours of paid employment 
during the school year and full-time 



Academic course work and applied 
study lead to a certificate or associ- 
ate degree. This can be used as a 
foundation for a bachelor's degree or 
as credentials for entry into skilled 
employment. In many cases, Tech 
Prep students are hired by the com- 
pany in which they have completed 
some type of on-the-job training. 

When to Start 

A decision to enter Tech Prep must 
be made by the end of 10th grade in 
order to coordinate the junior and 
senior years of high school with the 
two years of postsecondary train- 
ing. 



Students who will be attracted to 
Tech Prep are usually those who 
enjoy usingmath and science to solve 
technical problems. They like learn- 
ing through hands-on application of 
' ^owledge and prefer courses with 
technical content such as data pro- 
cessing. Typically, they have good 
attendance records and are willing 
to work to achieve their goals. They 
are aware that technical careers 
have higher-than-average pay. 

Graduation Requirements 

Students must satisfy requirements 
for high school graduation. At the 
end of the postsecondary training 
students will receive either a certifi- 
cate or an associate degree, depend- 
ing on whether an apprenticeship 
program, vocational school, or col- 
lege is used to complete their career 
preparation studies. 



maasmmm 









Largest Occupat ons*ln Rural and Urban Alaska 



Ages 15-21 
Rural Alaska 



Ages 15-21 
Urban Alaska 



Cannery Workers 
Manual Laborers 
Sales Clerks 
General Office Occupations 
Janitors/Cleaners 

Cashiers 
Waiters/Waitresses 
Construction Laborers 
Food Counter Workers 
Misc. Food and Beverage 



Sales Clerks 
General Office Occupations 
Food Counter Workers 
Cashiers 
Food Preparation 
Misc. Food & Beverage 
Counter Clerks 
Manual Laborers 
Salespersons 
Stockers and Baggers 



Most Common Types of Work: 



Labor • Sales • Service 



* Summer 1992 
employment 
figures 
Rural as 
defined is all 
geographic 
areas within the 
state excluding 
Anchorage, 
Fairbanks, and 
Juneau Bor- 
oughs; which 
are considered 
urban. 

Source: Alaska 
Department of 
Labor I Research 
& Analysis 
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Opportunities In 
Alaska 

Tech Prep is still a relatively new 
concept. Areas in the state where 
Tech Prep programs currently are 
located include: 

Mat-Su Area 

Associate degree Tech Prep pro- 
grams in Office Management Tech- 
nology are available to Matanuska- 
Susitna Borough School District stu- 
dents. Eleven high school credit 
hours may be counted as college 
credits. 

Participating high schools: 
Colony Senior High School 
Houston Junior/Senior 
High School 
Palmer High School 
Susitna Valley High School 
Wa^a High School 

Fairbanks Area 

An associate degree in Applied Small 
Business/Computer Applications is 
available to Delta/Greely School 
District students. Future programs 



may include: Fire Science, Renew- 
able Resources, Office Management 
Technology, and Aviation Airframe 
and Power Plant. Twelve high school 
credit hours may be counted as col- 
lege credits. 

Participating high school: 
Delta Junction High School 
(students in other schools may also 
be eligible) 

Kenai Area 

Association and certificate degree 
programs are available to Kenai 
Peninsula School District students. 
The number of high school credits 
that can be transferred to college 
varies by program. 

Associate degree Tech Prep 
programs include: 

• Computer Electronics 

• Instrumentation Technology 

• Office Management 
Technology 

• Petroleum Technology 

• Small Business 
Administration 



Hovtf Does 
Alaska 
Compare 



There's little that's 1 aver- 
age" about Alaskans! 
They're yourtger than the 
residents of other states, 
were usually born "Out-, 
side," and are more likely 
to be male than female. 

They^enjoy higherSn- 
comes and boast higher 
than average education 
levels. The percent of 
Alaskans who are unem- 
ployed tends to be higher, 
too, than in the rest of the 

u:s. 



Certificate degree Tech Prep pro- 
grams include: 

• Building Maintenance 
Technology 

• Commercial Baking 
Technology 

• Emergency Medical 
Technician Training 

• Food Service Technology 

• Forest Technology 

• Gas and Diesel Mechanics 

• General Clerical 

• Marine Technology 

• Mechanical Technology 

• Office Occupations 

• Pipe Welding 
Welding Technology 

• Word Processing/Information 
Processing 

Participating high schools 
include: 

• Homer Senior High School 

• Kenai Central High School 

• Nikiski Junior/Senior High 
School 

• Seward High School 

• Skyview High School 

• Soldotna High School 



Population 



Resident population (1991) 

Percent increase, 1990-91 

Under 18 years old (1991) 

65 years old and over (1991) 

Average (median) age, in years (1990) 
I Persons born in state of residence (1990) 
I Number of persons per square mile (1990) 

Number of males per 100 females (1990) 



Alaska Rank* 


U.S. 


550,000 


48 


252,177,000 


3.7% 


2 


1.4% 


31.6% 


2 


25.8% 


4.2% 


50 


12.6% 


29.4 


50 


32.9 


35.6% 


49 


67.1% 


1.0 


51 


70.3 


111.4 


1 


95.1 



Income (1989) 



Average (median) household income 
j Persons below poverty level 

Education (1990) 

| High school graduate or higher 

(persons 25 and older) 
| Bachelor's degree or higher 

(persons 25 and older) 

Labor Force 



$41,408 
9.0% 



86.6% 
23.0% 



2 

44 



$30,056 
13.1% 



1 

12 



75.2% 
20.3% 



Unemployment rate (1992 annual average) 9.1% 
Females in labor force (1991) 64.9% 



2% 
3 



7.3% 
57.3% 



tlncludes 50 states and District of Col umbia tTied with California 
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Maximizes 
earnings 



'? Combines earnings 
with experience 



Provides the m< 
relevant experiei 




HOW DO YOU SEARCH FOR JOB OPENINGS? 



^ellow pages Family & | People workingln occ 

New. ,aper "want ads" ;ii friends v( you find interest 





Career center at 
t school or college 



Personnel offices ^ Alaska Employm 
®mm \ Service 




WHOM SHOULD YOU COIS 




^ Manager, personnel dire 





Letters of introductior 
and application 



Go alone 
Dress appropriately 
Be prompt 
Give clear concise answers 
Don't smoke or chew gum 

How do you follow-up? 

Contact the same person 
with a follow-up 
thank you note Personal interview 

, lnqu.reper.od.caHy 1^.^^^ ^ 

• ., :- ^ ^J^^i^^^J Hirin 9 decision 
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Job Search: 

STEPPING STONES TO EMPLOYMENT 



• ask friends about jobs 

• ask your teachers or professors 

• ask relatives about jobs 

• apply to a union hiring hall 

• use a private employment agency 

• place an ad in a local newspaper 

It is nice to know what the most 
effective methods of job search are, 




People look for jobs for 
many different reasons. 
Some people are entering 
the labor force for the first 
time. Others may have 
been laid off and wish to 
reenter the work force. 
Some people want or need 
to relocate. And there are - 
people who may dislike butthemostimportantthingtokeep 
their present job and want in mind is that successful job-seek- 
to get a different job. ers use as many of these methods as 

they can. 

Finding the right job takes good 
planning and prepara- 
tion. It takes organiza- 
tion, a lot of time nd en- 
ergy and good cision 
making. Keep in mind as 
you begin your job search 
that you are promoting a 
productive worker. You 
have abilities that an 
employer can use . You are 
marketing your skills, 
your ability to learn, and 
your willingness to help 
an employer succeed. 
Seeking employment is a 
sales job. Maintaining a 
positive outlook through- 
out your job search is im- 
portant. 

Job Search 
Methods 



September 2, 1993 
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The following is a listing 
of the most common job 
search methods accord- 
ing to the U.S. Depart- 
ment of Labor: 

• apply directly to an 
employer 

•complete a Civil 
Service test 

• answer local 
newspaper ads 

• use your school 
placement office 

Career Guide 1993-1994 



Ms. Sharon Thompson 
Personnel Director 
Crest Publications, Inc. 
3400 Industrial Way 
Anchorage, Alaska 99513 

Dear Ms. Thompson, 

I read with interest an article in Publishers Monthly about 
your company's plans to start a new magazine for outdoor 
recreationists. The article mentioned that a maflor part of 
each issue would cover wilderness area preservation ef- 
forts. 

For the past two years I have been deeply involved in 
resource management and land-use planning. During this 
time I served on a citizens' advisory committee that 
recommended management practices for U.S. Forest Ser- 
vice lands. I have also done free-lance writing and publi- 
cations design for the Nature Conservancy and other 
groups concerned with resource protection. 

My first-hand knowledge of preservation efforts in the 
Northwest, plus my writing and publications experience, 
may be of help to you on the new magazine. Would it be 
possible to arrange a time when I could visit you? 

Sincerely yours, 

(leave four spaces for a signature) 



Thomas M. Hunter 
344 41st Court Southeast 
Sitka, Alaska 99835 
Phone: (907) 747-5678 



Writing a Letter of 
Introduction 

For job-seekers, a letter of introduc- 
tion can be an effective way to make 
the first contact with an employer. 
The letter, if it is well written and 
researched, will command more at- 
tention than a resume. But writing 
a good letter requires research and 
originality. The letter must show 
interest and qualifications if it is to 
bring a reply. 

The Resume 



Your resume is a sum- 
mary of your educa- 
tional background and 
work experience. Keep 
it short. Make sureitis 
typed neatly and there 
are no spelling or gram- 
matical errors. 
Most employers will 
agree a resume: 

• should include a 
single goal or 
objective 

• should 
summarize your 
education, work 
experience, and 
skills 

• should be neatly 
typed using a 
typewriter or 
word processor 

• should be no 
more than one 
page in length 
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Samplo Resume: 
Recent Graduate 

Resumes for recent high school or college graduates can 
emphasize academic record, summer and part-time 
jobs, and interests. Relating educational experiences, 
work experience, and interests to the type of work 
desired is an effective way to present your qualifica- 
tions. This resums is also useful for people with little or 
no work experience. 

The following is a sample resume for a recent college 
graduate. 



ROBERT T. GILBREATH 
5021 West Bmney Street 
Soldotna, Alaska 99669 
907-262^232 



OBJECTIVE 



EDUCATION 



EXPERIENCE 



AWARDS 



INTERESTS 



Entry-level position in a photographic 
processing shop. 

Soldotna High School, Soldotna, 
Alaska. Diploma, 1993. 
Alaska Vocational Technical Center, 
Seward, Alaska. 

Six-week workshop in basic camera 
repair. 

Temporary Sales Clerk. 

Wrights Dept. Store, 

Soldotna, Alaska 99669. June 1993 to 

September 1993, 

Set up floor and counter displays. 
Demonstrated and sold household 
appliances. Maintained receipts. 
Photography Club. Photographer for stu 
dent newspaper and yearbook. 
September 1991 to May 1993. 

First-place award in photography 
competition sponsored by Alaska 
Magazine, June 1992. 

Portrait photography, frame making, 
repairing old cameras. 



REFERENCES 

Dan Tucker 
Manager 

Wright's Department Store 
(907) 262-5436 



Sue Stiles 

Photography Club Advisor 
Vocational Technical 
Center, Seward, Alaska 
(907) 224-5678 



"Good idea, boss!" 



Homer Simpson of TV's *Tke Simpsons, n 
passing on to his son tfie phrase that was most 
helpful during his working life. 



Tips for the Recent 
Graduate's Resume 

Tip 1 Work experience and education should be 

presented in a way to best support your skills 
for the job objective. 

Tip 2 You may want to list semester hours and 
grades when better than average. 
Employers may be impressed by your ability 
and drive. 



KRIS M. JENKINS 
School Addre^ 
3211 Providence Drive 
Anchorage, AK 99608 

(907)786-1800 



Palmer, AK 99645 
(907)7464*92 
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OBJECTIVE Entry-level Electronic* t^L 

EDUCATION ;^^^t^K^i^M^^ 
. ■ Aa*u^AK9960^ 

~ " Weefff ne! TTm in— im 

. ^ml ni rtw, May liSU^w^ - ■ 

RELEVANT • ' JaMlnQiw'X4l^^ - ■ 

COURSES Electrotn^enkel Energy pyrrersion 

Electromagnetic Prmciplee I-ri-IH 

linear Circuit Ana^ 
" iin ei ir jj S sf db sjck Bjys tiMH s £ 

Commimtretion Theory 4 Thohnkal Writing 

QymuBtke 4 Tbmmfymmlm < 

EXPERIENCE Assistant Project Enginw^ ^ ' 
Channel timber, Incorporated 
inniptD September 1992 

*$L^ : - ' v^ : ;n^^,y ..... 

Projecti compUUd ir>du4ed; 

Cl»itroc^*35,0CK)p^ 
wood-fire boiler 

Assembled a 12 tie per minute boring mill 
Disassembled a 10 tie per minute 
cross-tie separator 

These projecti afforded opportunities to wo rk w ith professional 
engineers, managers* aalea people, contractors, skilled and un- 
skilled laborera (anion and non-union). 

INTERESTS Member of corporate gporta teams 

Enjoy programming using ASSEMBLY and 
COBOL computer languages 

MEMBERSHIP EETOonmuteraub, Aleak* Trs^Ass^ 

REFERENCES Available upon request 
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Tip 3 Extracurricular activities are important if they 
relate to the job objective, show a well-rounded 
personality, or demonstrate positive social 
abilities. 

Tip 4 Mention scholarships, awards, or honors you 
have received. 

Tip 5 If you are a college graduate, use the most 
advanced institution from which you have 
graduated unless you have an advanced 
(master's or doctoral) degree or aprofessional 
degree such as medicine or law. With advanced 
and professional degrees list all degrees- 
professional, graduate, and undergraduate. 



January 3, 1993 

Mr. Kenneth D. Wilson 
Personnel Manager 
Kwick Litho Service, Inc. 
145 West Riverview 
Vaidez, Alaska 99686 

Dear Mr. Wilson: 

I am submitting my resume for the offset press operator position 
advertised yesterday in the Gazette-Times. 

I am eager to work for a prominent, full-service printing 
operation such as Kwick Litho Service. Currently, I am enrolled 
in graphic production classes at Prince William Sound Commu- 
nity College. My course work has included a full range of printing 
tasks including design, three-color off-set and web press 
operation, and the use of direct-image plates. 

After completing these courses next month, I would like the 
opportunity to put my training into practice in a position such 
as the one you have advertised. 

Would it be possible to schedule a time when I might visit you? 
I would like to talk with you about my qualifications and my 
interest in working for Kwick Litho Service. 

Sincerely, 



(skip four spaces for a signature) 

Daniel Heidelburg 
234 West Maple 
Vaidez, Alaska 99686 
Phone: 907-835-6789 



"Outside a dog, a 
man's best friend 
dog, it is too dark 



ERLC 



book is a 
inside a 
to read. 11 

Groucho Marx 



Dynamic Verbs For Resumes: 
Words That Work 

achieved directed managed 

published 

analyzed ESTABLISHED 

MARKETED reduced 

coordinated 

evaluated &x i m I zed 

research e d 

created. founded 
motivated resolved ■ 
^esiGned guided 
negotiated saved developed 

led originated 

strength a ned 

A Letter of Application 

A letter of application is probably one of the best ways 
to get an interview. When you write a potential em- 
ployer to ask for an interview, you may want to send a 
resume with your letter. Your letter should be neat, 
easy to read, and have no mistakes. Type neatly on 
white letter-size bond paper. Use correct spelling, gram* 
mar, and punctuation. Address the letter to a specific 
person and describe exactly the job you want. Be dear 
and brief, but give enough information to interest the 
employer in your qualifications for the j 3b. 

Sample Interview Questions 

The following are commonly asked questions that em- 
ployers may ask during the course of an interview. 
Think through how you can best answer each question. 
For technical and professional work, you may he asked 
detailed questions targeted to the work required. Such 
specific questions are not included here. 



1. Tell me a little bit about yourself, 

2. Why do you want to work here? 

3. What are your ^«^»J ontinued ^ page 
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4. What are your weaknesses? 

5. Why should you be the one hired for this 
job? 

6. Tell me about your previous job. 

7. What were your responsibilities at your 
previous job? 

8. What was the best part of your previous 
job? 

9. Why do you want to change jobs now? 

10. Describe your education. 

11. What are your goals? 

12. Do you have any questions? 

Troublesome Questions 

Having a strategy for handling potentially trouble- 
some questions, such as firings, health problems, work 
gaps, or age, is very important. 

• If asked, acknowledge problems briefly and in 
terms that will put you in as positive a light as 
possible. 

• if possible, put your difficulties in the past. 
Contrast "then" and "now," show that youVe 
overcome problems, and learned from 
mistakes. 

• Don't over explain. Be brief and end on a 
positive note that will lead the employer into a 
subject in which you have more strength. 

• Mainly, disarm the interviewer's fears 
about what may happen if you are hired. Don't 
wave any red flags at the interviewer 
that suggest you're going to be a 
problem* 

Interview Someone Whose Job 
Interests You 

1. Describe the duties and responsibilities 
of your job* 

2. What hours do you usually work? 

3. What is the outlook for this kind of job? 
4* What level of education is required for 

this job? 

5. What are the groups to which you belong 
in connection with your work? 



6. What do you like most about your job? 
Least? 

7. What special skills are required for this 
job? 

8* Does the job have a regular routine? Is 
there much variety? 

9. Are there any special physical demands? 

10. Is there a minimum age requirement for 
this job? 

11. What previous jobs did you hold that 
helped prepare you for this career? 

12. What job could you advance to from your 
present position? 

13. How many other people do you work 
with in your job? 

14* Are there any special materials, 

equipment, tools, machinery, etc. that 
you have to know how to use in your job? 

15. Do you have to use numbers, reports, or 
statistics in your job? 

16. What personal qualities does a person 
need for this job? 

17. How does the company treat its 
employees? 

Source: USA Careers 



The Effects of Inflation— 
Every $1 in Allowance Your 
Mom or Dad Got in 1965 Is 
Worth $.28 Today 

Year 




SO. 00 $0.20 $0.40 $0.60 $0.80 $1.00 

Source: Consumer Price Index (Anchorage) 
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CAREER 
QUESTIONS! 

TO ASK 



The job-hunting process starts long 
before you look at the first want ad or 
, go to the first job interview. It starts 
i by taking a good look at yourself and 

your possible career choices. Too 
^ many peopie commit themselves to 
a career without doing enough 
research. Spend a few hours In a 
f local library, campus career center, 
or, best of all, talking to others who 
have made a career choice in the same 
field. Try asking questions like: 



by Paul Williams 



1 



0 

ERIC 



What are the specific training 
or educational requirements? 
What kind of training? How 
much education? Wheiaare 
the schools located? What 
will it cost? 

What other qualifications are 
needed? Does the career 
demand a certain trait, skill, 
or aptihide I do or do not 
have? 

What are the duties of the 
job? Will I like them? Are 
they the sort of activities I 
could do over a long period of 
time? 

What is the work 
environment? Is the 
occupation only in a factory? 
Office? Outdoors? Indoors? 
What about the hours? 

What is the earnings 
potential? Will I be able to 
make enough money to 
satisfy myself? Will I reach 
my maximum earnings too 
soon? 



Where could I find such a job? 
g Only in a big city? Would I 
like the geographical 
location? 

What is the employment 
outlook? Good? Poor? Will 
*Y there be opportunities after I 
complete my education or 
training? 
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Will this career permit me to 
live the lifestyle I seek? How 
much freedom will I have? 

8 What are the pressures? Will 
the job be at least somewhat 
in harmony with my personal 
values? 

Does this career mean I will 

9 have to work for a large 
organization? A small one? 
For myself? 

Will I be successful? Will the 
career allow me to five up to 
10 my potential? Or will I be 
underemployed in a few 
years? 

Where You Can Find 
Some Answers 

• Alaska Employment Service 

• AKCIS (Alaska Career 
Information System) 

• High school or college 
counselors 

• People who work in the 
occupation 

• Libraries and bookstores 



Look for such books 

as: 

What Color Is Your Parachute? by 
Richard Bolles, Ten Speed Press, 
Berkeley, CA (updated annually). 

Occupational Outlook Handbook, 
developed by the U.S. Department of 
Labor Bureau of Labor Statistics, 
JIST Works, Inc., Indianapolis, IN 

(1992). 

Resumes that Knock 'em Dead, by 
Martin Yate, Bob Adams, Inc., 
Holbrook,MA(1993). 

The Perfect Cover Letter, by Richard 
Beatty, Wiley & Sons, New York, NY 
(1989). 

13th Gen: Abort, Retry, Ignore, Fail?, 
by Neil Howe and Bill Strauss, Vin- 
tage Books, New York, NY (1993). 

Megatrends 2000 by John Nesbitt 
and Patricia Aburdene, Morrow & 
Co., New York, NY (1990). 

Starting on a Shoestring: Building 
a Business Without a Bankroll, by 
Arnold S. Goldstein, Wiley & Sons, 
New York, NY (1991). 



"If you don't know where 
you're going, you will probably 
end up somewhere else." 



Laurence Johnston Peter 
Author of The Peter Principal 
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The Alaska Employment Service 



If You Are Ready 
to Go to Work, 
They Are Ready 

to Help You! 

Since 1938 , the Alaska Employment Service has 
been the state's primary labor exchange-dedicated to 
bringing employers and job seekers together. Last 
year, the Alaska E mployment Service placed over 20,000 
Alaska residents in a broad range of occupations, at 
various wage and salary levels. More than 25 percent 
of Alaska's work force relies on Employment Service 
programs to help secure employment. This service 
clearly reduces unemployment, helps mee' employers' 
work force needs, and improves the state's economy. 

Primary employment services available include: 

• placement service for employers and job ready 

applicants 

• recruiting, screening, and referring applicants 

• career 'ounseling testing services 

• providing labor market information 

• unemployment insurance work test 



Nineteen offices around the state are electronically 
linked to share information about job orders, available 
applicants, economic conditions, and other relevant 
information used in the labor exchange process. The 
Alaska Employment Service also helps job seekers find 
work in other states. 

If you haven't been to one of the Alaska Employment 
Service offices lately, you really should drop by and see 
what they can do for you! See the back page for the 
address and phone number of your nearest office... 

Services to Job Seekers 

• assessment of skills and qualifications 

• vocational counseling, guidance, and career 

planning 

• aptitude, interest, and skills proficiency testing 

• help with job seeking skills, interviewing, and 

resumes 

• referral to employers with job openings 

• help in applying for state and federal jobs 

• locating jobs available in other areas 

• job development for individuals 

• referral to training programs or other supportive 

services 

• labor market information 

• specialized placement efforts for veterans, 

persons with disabilities, youth, older workers, 
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QUIZ YOURSE L F : 

Alaska Economic Facts 



1# The average annual Alaska wage 3. In Alaska, for every $1 that men 



in 1992 was: 

a. $29,932 
c. $33,134 



b. $31,416 
d. $40,618 



2. The average sales price for a 
house in Alaska in 1992 was 
$134,200. To purchase this house, 
the buyer(s) needed an annual in- 
come of at least: 



a. $28,513 
c. $39,715 



b. $34,989 
d. $41,616 
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earn, women earn: 

a. 42tf b. 610 c. 840 d. $1.02 

4. In a wage survey of Alaska occu- 
pations, the three top-paying (by 
hourly wage) were: 

r Lawyers 
a.^ Petroleum Engineers 
L Dental Hygienists 

[Financial Managers 
Pharmacists 
Mining Engineers 
[" Architects 
c.< Geologists 

Insurance Adjusters^ 

— - — a? — 
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unemployment insurance claimants, and 
dislocated workers 

• help resolving job or wage complaints 

Services to Employers 

• access to the largest pool of job seekers in 

Alaska, both locally and statewide 

• pre-screened job seekers tailored to the 

employer's individual needs and job 
specifications 

• recruiting for workers in other areas when 

qualified workers are not available locally 



• pro-tested clerical personnel (upon request) 

• targeted JOBS tax credits for eligible employees 

• time savings for employer by pro-screening job 

seekers 

• assistance with affirmative action recruitment 

• local and statewide labor market information , 

• special assistance in hiring youth, minorities, 

persons wife disabilities, oldettworkerm, and 
other special target groups 

• information on labor laws 

• assistance in developing personnel policies and 
job descriptions 



Brought to y^^tS^tl 
Alaska Commiss^^vi 
Posteecondcrry Edft^tfdrafl 



Loans for: 




Full-time students , 
Half-time students attending in Alaska 
Rural students in Teacher Education 

Degree Programs 
Loans for Fisheries Science 
Degree Programs 



Grants for: 



Low-income students in their first 
undergraduate degree 
program 

The Commission also administers the West- 
ern Undergraduate Exchange, the Western 
Regional Ixchange and the Professional 
Student Exchange Programs providing re- 
duced tuition atmany 2-and-4yearschools 
in the west. 

For information about these and otherstate 
student aid programs, write or call: 
Alaska Commission on 
Postsecondary Education 

P.O. Box 110505 
Juneau, Alaska 9981 1-0505 
(907) 464-2962 
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Disney CEO Michael Eisner recently 

sold his stock for a S2GQ million 
profit. Not bad for a Mickey Mouse 

Operation. 



-anonymous- 
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SCHOOL 
ZONE 



MOVING 

DREAMS 

TO 

REALITIES 



For more information: 

Alaska Career Information System 
Department of Education 
801 W. 10th Street, Suite 200 
Juneau, AK 99801-1894 



High 
School 
Seniors 



ISummer 
Internships in 
|Wastiington,D.G. 



An exciting opportunity 
to work in Washington, D.C. is 
available to a limited number of 
Alaska's graduating senior class of 1994. 



E, 



lach year, both Alaska's U.S. 
senators — Ted Stevens and Frank 
Murkowski — provide graduating 
high school seniors a rare opportu- 
nity to live and work in the nation's 
capital through an exciting four- 
week summer internship program. 
Selected individuals will work along- 
side the senators and their staffhelp- 
ing with daily assignments, attend- 
ing committee hearings and busi- 
ness meetings, and working on the 
Alaska newsletter. You may even be 
asked to accompany your senator 
during formal and informal meet- 
ings and social events! 

Interns are encouraged to hear the 
many speakers who come to Capitol 
Hill during the summer. In addition, 
visits to historical sites and signifi- 
cant events in and around the Wash- 
ington area are encouraged. 

The main purpose of the intern pro- 
gram is to provide an opportunity for 
the participants to gain a greater 
understanding of their national gov- 
ernment as well as an awareness of 
the needs and concerns of the citi- 
zens living in Alaska. 



A round-trip ticket is normally pro- 
vided between Alaska and Wash- 
ington, D.C. Interns receive a sti- 
pend of $250 per week, for a total of 
$1,000 (minus taxes). Interna must 
pay for food, lodging, local transpor- 
tation and personal expenses. Ac- 
commodations in college dormito- 
ries are usually available. 

Dont hesitate in applying for this 
unique educational experience. The 
deadline for applying for the sum- 
mer 1994 program is April 1. For an 
application or for more information, 
contact the offices of. 

The Honorable 
Frank Murkowski 
United States Senate 
222 West 7th Avenue #1 
Anchorage, AK 99513-7570 
(907) 271-3735 

or 

The Honorable Ted Stevens 
United States Senate 
222 West 7th Avenue #2 
Anchorage, AK 99513-7569 
(907) 271-5915 



"Do what you can, with 
what you have, where 



you are. 
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Theodore Roosevelt 



Native Employment Network 



The Alaska Native Coali- 
tion on Employment and 

Training (ANCET) is a statewide orga- 
nization of 12 Alaska Native organizations 
and tribes which administer a variety of 
employment and training programs. These 
include: 



Job Tr ainin g Partnership Act 
(JTPA) 

Direct Employment (DE) 
Adult Vocational Training (AVT) 
Adult Basic Education (ABE) 
Job Opportunities and Basic Skills 
(JOBS) and Child Care 
Summer Youth Employment & 
Training (SYETP) 

Child Care Development Block Grant 

(CCDBG) 
Internships and Work Study 
Opportunities 



Percent Native 
Americans: 1991 



Source: Alaska 
Department of 
Labor 
Research & 
Analysis 
Section 



ANCET clients 
must be Alaska Na- * g^o 
tives and economically disad-^ 
vantaged, unemployed, underemployed or re- 
cipients of Aid to Families with Dependent Children 
(AFDC). ANCET represents Alaska Native organiza- 
tions and tribes throughout the state and serves Na- 
tives who live in the larger urban areas as well as those 
who live in small bush villages. 




You are encouraged to contact the nearest ANCET 
office for information on how you can benefit from the 
employment and training programs that are available. 
A listing of ANCET members along with their ad- 
dresses and telephone numbers can be found in the 
Educational and Vocational Training Sites In Alaska 
section on page 38 of this booklet. 



Education 



To prepare school students for the reality 

of today's world. 
To re learn. 

To tell about what remains of the past 
That it is their country from the ancient past 

and that they are Dena'ina. 
They should team to focus their minds. 
They should team about various 

kinds of work. 
They should team how to help us. 
They must team to be strong-minded 

in order to be our leaders. 
They should know all of the language and the 

skills. 



EMC 
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They should be aware of the old people 
and retain all of their language work. 

They should learn without writing. 

Encourage parents, 

fathers, mothers, and kids. 

They should be aware that their land 
is the Dena'ina land. 

Study the wcas, he remaining words, 

and all the different songs, 

and the place names that they made long ago. 

And they should compare all the living things, 

how living things grow. 

Peter Kalifornsky 
One of the last speakers of the 

Dena'ina language of Cook Inlet, Alaska 

— 



30 



Mar 
Skills 

Marketable skills 
are selling points. 
They suggest way s 
you might present 
your qualifications 
to an employer. 

For graduates with vocationally-ori- 
ented degrees such as business, legal 
assistant, and nursing science, the 
links between school and the work 
place are obvious. But every student, 
regardless of major, gains skills that 
can be marketed to an employer. Here 
are some examples from College, 
Knowledge, & Jobs published by the 
New York State Department of La- 
bor. But remember, "Employers hire 
people, not majors." 

Psychology Majors 

• Using insight into behavior to 

deal effectively with people 

• Promoting good relationships 

within a group and in the 
community 

• Applying knowledge of human 

needs and problems to 
counseling, crisis 
intervention, or other social 
services 

• Applying knowledge of 

childhood development to the 
care and education of children 

• Utilizing educational methods 

in or out of the classroom 

• Making use of interviewing 

techniques in investigative, 
reporting, social service, or 
marketing-research contexts 

• Administering psychological 

tests and interpreting results 

• Conducting surveys and 

interpreting results 

• Analyzing statistical data 
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• Using computers and assisting 

in laboratory research 

• Conducting library research 

and writing reports 

History Majors 

• Making use of past experiences 

in reaching current decisions 

• Bringing historical perspective 

to contemporary issues in 
education, labor, urban 
development, public finance, 
and health; providing insight 
into problems by supplying 
information as to how they 
developed and were dealt with 
in the past 

• Following trends to predict 

shifts in political views or 
consumer tastes 

• Monitoring profit cycles and 

changes in government 
policies to provide up-to-date 
business information 

• Managing information; 
finding, collecting, and 
evaluating data; organizing 
voluminous collections of 
letters and papers, including 
business records 

• Reading rapidly and 
extracting relevant data 

• Using statistical methods and 
computers to analyze the 
results of research 

• Interviewing; eliciting 
information from people 
outside an organization and 
supplying it to people on the 
inside 

• Finding the key questions 
involved in an issue, weighing 
evidence and opinions, and 
reaching a conclusion 

• Documenting a conclusion and 
presenting it clearly, either 
through speech or writing 

• Selecting, preserving, and 
making available for use 
historically valuable artifacts, 
records, and buildings 



• Keeping group memories alive 
through writing, film making, 
or the preparation of 
dioramas aiid photographic 
exhibits 

English Majors 

• Influencing others through 
words 

• Conducting literature 
searches; g iiThmAriring and 
organizing complicated 
materials 

• Presenting material in an 
original and interesting way, 
clearly and concisely, with 
attention to current usage 

• Choosing words, idioms, and 
metaphors to express an idea 
with the desired nuances or 
connotations 

• Writing in varied styles and 
forms (plays, film scripts, 
essays, technical reports, 
novels, articles, 
advertisements) as required 

• Adapting language to different 
audiences, translating jargon 
into readable prose, rewriting 
material for different reading 
levels 

• Presenting original views and 
interpretations on various 
topics 

• Recognizing propaganda; 
identifying the devices used to 
sway an audience 

• Holding the attention of an 
audience, prospect, or client 

• Delivering prepared speeches 
or speaking extemporaneously 
before groups 

• Proofreading and editing; 
correcting errors of grammar 
and content; suggesting 
improvements 

• Interpreting or translating a 
foreign language 

• Observing and reporting 
accurately 

• Having something to say .and 
saying it effectively; creatively 
interpreting and expressing 
human experience 



Advertised Job Openings Are Only 




> Ti 



The visible job market 

#3 If these methods fail, employer 
company advertises in newspaper 
or with employment agency. 




Manitoba. 
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School Stress Never Lets Up 



School-based stress hits 
students hard at all grade levels, 
indicates a new study. 



I 



MUSICIANS 
A HIGH-STRESS GROUP 



interviewers surveyed nearly 200 Northwest elemen- 
tary and secondary students of both genders identified 
by teachers as at risk. Those surveyed indicated 334 
stressors they felt at school, above all the strain of 
school-work. All felt equal academic pressure, most 
frequently from tests, but also from work-sheets, 
classwork and homework. 

Many students-more girls than boys-cited social 
stresses about not knowing other students, and peer 
pressure about appearance. Several students-also more 
girls than boys-said teachers harassed them, corn- 



Stage fright and lack of artistic control make must- 
dans a high-stress group; nearly 30 percent of 
musicians in major symphony and opera orrhst 
tras use beta-blockers, peremption drugs to treat* 
high blood pressure, when performing, says a study 
byDavidSternbackoftheD.C. Institute for Mental 
Health. 

The Wall Street Journal, December 1, 1992 



monly mentioning teachers "screaming* at loud stu- 
dents. More boys than girls said they felt anxious about 
disciplinary matters. 

* 

Jeanne Bauwens, et al„ The School Counselor, Vol 
40, No. 2, November 1992. 
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If you're still unsure about hiring the disabled, 

Like so many other disabled people, Stevie Wonder has 
proven that a challenge never slowed his ability to succeed* 

Give someone with a disability a chance. Hire them. 

We believe you'll be overjoyed at what you see- Governor's Committee 




. . .we Wonder why. 



on Employment of 
People with Disabilities 

Poster Design: Clarence (CW) White, Jr. 



Protecting Employment Rights 

The Americans with Disabilities Act (ADA) 

The Americans with Disabilities Act of 1990 is a 
significant piece of federal legislation.it makes 
it unlawful to discriminate in employment 
against a qualified individual with a disability. 
The act has five sections, or "titles." The 
following information highlights important defi- 
nitions and points regardingTitle I - Employment. 



What employers are covered? 

Job discrimination against people with dis- 
abilities is illegal if practiced by an employer 
with 15 or more employees. 

Who Is protected? 




If you experience a disability and are qualified I 
todoajob,theADAprohibitsjobdisOT ; 
on the basis of your disability. Hie ADA defines 1 
a disability as a physical or mental impairment 
that substantially limits a mqjor life activity* 
The ADA also protects you ifyou have a history \ 
of a disability (such as cancer that is now cured); ; 
or if an employer believes or H perceives H that j 
you have a disability, even if you don't (such as 
scars from a burn. The scars are virible, but do 
not limit a mqjor life activity). 

If you have such a disability, you must be 
qualified to perform the main job duties , with 
or without a reasonable accommodation, in 
order tobe protected from job disaiminationby 
the ADA An employer cannot refuse to hire 
you if, because of your disability, you cannot 
perform duties that are not essential to the job 
or are considered "marginal functions. 11 

What is "reasonable accommodation"? 

Reasonable accommodation is any change or 
adjustment to a job or work environment that 
permits a qualified applicant or employee with 
a disability to work. Examples of reasonable 
accommodations may include: 

• pro riding or modifying equipment or 
de 1 ices 

• job restructuring 



• part-time or modified work schedules 

• reassignment to a vacant position 

• adjusting or modifying examinations, 
training materials, or policies r 

• providing readers and interpreters 

• making the workplace accessible to people 
with disabilities ' . ' : ' 

An employer is required to provide a reason- 
able accommodation to a qualified applicant or 
employee with a disability unless the employer 
can show that the accommodation would be an 
undue hardship - meaning it would require 
significant difficulty or expense* 

Are all employment practices covered? 

The ADA makes it unlawful to discriminate in 
all employment practices including: 

recruitment • firing • hiring 
training • Job • assignment 

promotions • pay 

benefits • lay off 

It is also unlawful for an employer to retaliate 
against youfor asserting your rights under the 
ADA 

What can employers Inquire and re- 
quire? . 

When applying for a job, the employer cannot 
ask you ifyou have a disability or the nature or 
severity of it. An employer can ask ifyou can 
perform the essential fimctions of the job with 
or without a reasonable accommodation and 
can ask you to describe or demonstrate how, 
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with or without a reasonable accommodation, 
you will perform the duties of the job. 

An employer cai* only require you to take a 
medical exam after you are offered the job and 
only if every other person in that job class was 
required to take a medical exam. Once you 
have been hired and started work, your em- 
ployer cannot require you to take a medical 
exam or ask questions about your disability 
unless they are related to the job. 

What about drug tests? 

Drug tests are not considered medical exams 
under the ADA and nothing in the ADA says 
you cannot be denied employment or fired 
because of illegal drug use. Former drug users 
who are currently enrolled in or who have 
successfully completed a drug rehabilitation 
program are protected. 

Who enforces the ADA? 

The Equal Employment Opportunity Commis- 
sion (EEOC) enforces the ADA. The nearest 
office is: 

EEOC-Seattle District Office 

2815 Second Ave., Suite 500 
Seattle WA 98121 
(206) 553-0968 (Voice) or (206) 399-1362 (TDD) 

If you wish to contact someone locally with 
questions about the Americans with Disabili- 
ties Act or other information and referral, you 
may contact: 

Governors Committee on Employment of 
People with Disabilities (GCEPD) 
3301 Eagle Street, Suite 203 
P.O. Box 107018 
Anchorage, AK 9S503 
(907) 269^1877/78 (Voice) n (907) 269-4879 (TDD) 

Alaska laws that 

protect people with disabilities 

Title 18, Chapter 80 of the Alaska State Stat- 
utes creates a Commission for Human Rights 
to enforce laws that prohibit discrimination. 
Under these statutes, employers with one or 
more employees are covered. For more infor- 
mation contact: 
State Commission for Human Rights 
800 A Street 
Anchorage, AK 99501 
(907) 276-3177(TDD) 1-800-478-4692 (Voice) 



School 

Shopping 

Tips 




Tfi 
Right for 



by Diane Barron* 




The ffrst steps for cboonng a 
tongbartonet,^ 
should: 

1) Think about the kind of career 
want before you look for a school. 

2) Set soma tedc guidelines: 




What do jtm plan to study? ^pjf* 
What type of degree or certificat$|^jpm' 
planning to pursue? 
Where would you like to study? 
In what aixe community do yotiwpw jrihiM 
toscfcool? " ' ■ ■ 
How big do you want the school |Sf^?/* 
What are the admission refill iwMlf 
How much are the tuition and - 



There are abb other factors to 
ing a school choice: 



1) What are you good at? 

2) What jobs interest you? 

3) Do you want to find employment in jour 
hometown or somewhere else? 

4) What hare your high school studies 
prepared you for academically? 



Thinking about questions like these will help 
streamline your search for the right school. 

contxniudonpagtSS 
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School Shopping Tips contimMei 



The amount of information contained in this pufetica* 
tio& can be ovarohelnnng if yon dra^ 

An exceUentway to help aiu*™ these qu^^ aaa^by ibcnaing on ^J^ ^M ff' ^ S^ 
^^^C^J^mn^^S^€^. ev^if you have done 

AKCIS is a comprehensive computerised career guid- estaemefr You ^ ^y^pwfegdma^ 

ance system developed for AlaaWseeWng occupa- field <*«tudy read 
tional andeducati(malinfomaticm,AKCnSiB available "hoels, wife n^^taon about 
atmo8tbighsch«>bsiidccUeges,A^^ tigm^^ 

Serviceofficea/andatmanyprivateandpubncemploy. mtyenvmrnments. . . •: ^ fet»f?r.r. • 
ment and training agencies. . . #-i & . « , 5 

■ ■ , ■ '■> •■ ii - 1 

AfeatureofAKC^ca^ 

youwitoalisfcbf^^^ — — » 
responses: to.'^jfli^ series' # 
looking for $£D0LLARS4* help 
tion, ^r.Tf^n«1«^b^/T^fea^nrey. 
it alMfrs yd»3friden*ify. over UHO&l. 
ships, grants, loans and work study programs suitedto 
your pewon>*sdnc^tional plan, atimadfaa&™ 
mterest'aM'and needs. ' ' *"• * - '* 'SST 




PWeraonVGuideisanotheri 
"Guides* to: Certificate Programs, * 
and Four-Year Colleges. 17i«r 
ness School DatoHandbodi, 
each schVxris jot » placement! 
what assistance staff provii 
following graduation.^ a r to! 

Rather than have this list go on sndflsifctwfll simply 
end with this advice-Get to know ysuiwojuiselor and 
Ubrarianl There are a number of schctf #»ctoriesfor 

libraries are another excellent place to almost ^ to g^ d ,^^f^^^^^ 

swers. A comprehensive library source (found in the ye ^^^^^^^^^^ n ' 
reference section) is 77* CoUe* Bta* :Awl)tjtt1» nanoal aid for athletes, sradomic^ s s ^her s. , age - 

, divided iatossvsrsl^oh^ • ^ , - • . -"^MMl... 1^ 

legeandSubject,NamtiveDescriptions,TaIm^ Once you have a greater awar^jf jour school 

cupationalBducation. -v.--.vx >^-., least youTl have the factsl fr&fcs to*-.**-. • 

Why Are Alaskans Fired from Their Job§|. 



9 

ERLC 



Survey question: Please rank the thme most Important Job preparation skills whose lack 
emptoyeee who am highacreootatydertaor recent graduates to lose their job or to be unaucceeefii 



in their employment. 



QuaJrtyofWbrk 
. Gerterd Attitude 
Work Habits 
Irttatlye 
Willing to Improve 
AcceptsAdvnce^upervWon 
Follows Through 
Works Well with Others 
.. Reading SWtts 
JobSMb 
Problem Solving 
Writing SWtts 
Math Skills 
Honesty 
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20 30 40 
Percent of Respondents 



The "Alaska Job Skills Survey* was mailed to 475 Alaska personnel managers. A total of 1 43 usable 
suveys were returned, for a 30% response rate. Respondents provided three responses for each 
category of employee. All three responses were tabulated and included above. 
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FINANCIAL 



Financial aid is available to help 
pay for costs of education be- 
yond high school. The money for 
financial aid comes from federal 
and state governments, banks, 
the schools themselves, and pri- 
vate donors. To receive finanti ad 
aid, you must apply for it sepa- 
rately from applying for admis- 
sion to the school* The amount 
and kind of aid you get are 
based on your financial need, 
your academic record, and the 
kinds of aid available at the 
school you attend. 

Mosi t students who receive aid get a combination of 
grants, loans, and work-study. These sources of finan- 
cial aid are put together in a financial aid package by 
the financial aid office at the school ~ - college you have 
chosen. Financial aid applications are available from 
most high school counseling offices and college finan- 
cial aid offices. 

Several types of financial aid are avail- 
able: 



Grants 

Do not require repayment; most are federal 
and state grants based on financial need. Ex- 
ample: federal Pell Grants for undergraduate 
students, or Alaska State Educational Incen- 
tive Grants for in-state or out-of-state under- 
graduate students. 

Loans 

Typically repaid after you leave school at much 
lower interest rates than regular bank loans. 
Example: Alaska Student Loans for Alaska- 
resident undergraduate and graduate students 
are available through the Alaska Commission 
on Postsecondary Education. 



AID 

Private Aid Programs 

Aid offered by private organizations or indi- 
viduals. Example: National Merit Scholarship 
Program, or aid from a loc^d organization stiA 
as a labor union, fraternal order, or Parent- 
Teacher Association. 

• • - « \i> \ 

Special Aid Programs 

Aid for special groups of students. Example: 
NationalFederationfortheBIind scholarships; 
Bureau of Indian Affairs grants; or federal aid 
for students in fields specially targetted for 
financial aid, e.g., health or law enferasment 

Aid for Military Personnel 

Financial aid opportunities that come with 
joining the military. Example: Veterans Edu- 
cational Assistance Program. 

Steps in Getting Financial Aid 

The following steps for getting firmn^nl aid are 
for a student entering school fell term. 

The fall before you will enter 
school: 

1. Select schools that will fulfill your educational 
and occupational goals. 

2. Write or call the Admissions Office at each 
school you are interested in. Ask about 
financial aid possibilities and application 
procedures. 

3. Obtain the correct financial aid applications 
you will need. Forms are available from your 
high school counselor or from a college financial 
aid office. 
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Work-Study 

Money you earn. Jobs are usually on campus 
and sometimes related to career goals or fields 
of study. Example: working in a computer lab. 
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4. Estimate the cost of attending each of the 
schools you have chosen. 

5. Ask your high school counseling office if it will 
sponsor a financial aid information seminar. 
Students and parents can learn much about 

Cmmmr Qukto 1M3-IM4 

37 



erJc 



financial aid sources and procedures at these 
events. 

6. Begin compiling the family financial 
information needed to fill out your financial aid 
applications: last year's tax return, figures on 
non-taxable income, and information on assets. 

Soon after January 1 : 

7. Send the financial aid need analysis form for 
processing. (Your application will not be 
accepted before January 1, so do not send it 
before this date.) 



8. Some schools may request additional 
information from you such as copies of federal 
tax returns. Learn what each school requires 
and provide the information by the deadlines. 

9. The schools you choose will notify you whether 
they will give you financial aid. They also will 
explain how much grant, loan, or work-study 
money they can offer you. 

10. Tell each school your plans in writing-whether 
you accept their financial aid packages or not. 

Those who choose to attend the 
summer term: 



for you according to your financial needs, interests, 
abilities, and characteristics. AKCIS financial aid in- 
formation is available in both computer program and in 
printed book form. 

Other sources of financial information can be found in 
your school or public library or at a career counseling 
office. 

AKCIS is also an excellent tool for obtaining detailed 
information about schools and their training programs. 
The five-digit AKCIS code numbers accompanyingmost 
of the schools and training centers listed in the follow- 
ing section allow you to obtain more information using 
the AKCIS files. Schools contained in AKCIS are lim- 
ited to those that are approved by the Alaska Commis- 
sion on Postsecondary Education and have regular 
programs of study that will qualify you for careers you 
might be interested in. 

AKCIS is available at many sites, including: Alaska 
Employment Service Offices, high schools, university 
offices, vocational rehabilitation agencies, and Native 
nonprofit agencies. For more information, or to locate 
the office near you, please write or call: 

Alaska Career Information System 
Department of Education 
801 W. 10th Street, Suite 200 
Juneau, Alaska 99801-1894 
(907) 465-2980 



11. Aid awarded for the academic year must be 
used during that period. However, aid also may 
be available during the summer term. Ask your 
aid officer well in advice of summer 
enrollment if summer aid is available at your 
school. Some schools may have a separate 
summer application process, so be sure to check 
with your financial aid office. 

Each January, If you are planning 
to be in school the next year: 

12. Apply for financial aid again. You must reapply 
each year. 

NOTE: Students entering school during other times 
also need to complete the need analysis form as soon 
as possible after January 1 of the year they are 
entering school. 

An excellent tool for discovering sources of financial aid 
is the Alaska Career Information System (AKCIS). 
AKCIS provides information on more than 1,000 differ- 
ent sources of financial aid. These sources can be sorted 



TRAINING PAYS 

Average Earnings Year Before & 
After Vocational Training 



$15,000 



$10,000 



$6,000 




B«fcv»Tr*ring 



Aft* TUring 



*Based on 129 AVTEC graduates in Fiscal Year 1991 
Source: Alaska Department of Labor, 
Research & Analysis 
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EDUCATION & 
VOCATIONAL 
TRAINING SITES 
IN ALASKA 

Computer 
Training Institutes 

Use these numbers to look 
up schools in the Alaska 
^^^L Career Information System 
(AKCIS) 

43103 

Alaska Computer Institute/ 
Anchorage 

701 East Tudor Road, Suite 101 

Anchorage, AK 99503 

(907) 563-2244 or 1-800-478-2244 

43132 

Computer Skills Training/ 
Anchorage 

8050 Old Seward Highway 
Anchorage, AK 99518 
(907) 344-5055 (collect) 

43304 

Alaska Computer Institute/ 
Fairbanks 

520 Fifth Avenue, Suite 112 
Fairbanks, AK 99701 
(907) 452-7661 or 1-800-478-7660 
Fax: (907) 452-6031 

44334 

Computer Skills Training/ 
Fairbanks 

455 3rd Avenue, Suite 118 
Fairbanks, AK 99701 
(907) 452-6541 

Flight Instruction 
Schools 

49101 

Aero Tech Flight Service, Inc. 
1100 Merrill Field Drive 
Anchorage, AK 99501 
(907) 279-6558 
49107 

Elmendorf Aero Club 
PO Box 292 

Elmendorf AFB, AK 99506 
(907) 753-8274 

49108 

Aero Alaska Corporation 
2301 Merrill Field Drive 
Anchorage, AK 99501 
(907) 278-9752 
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49114 
Vernair 

1704 East 5th Avenue 
Anchorage, AK 99507 
(907) 258-7822 

49121 

Aviation North 
PO Box 671528 
Chugiak, AK 99567 
(907)688-3545 

49123 

Flight Safety Alaska, Inc. 
1740 East 5th Avenue 
Anchorage, AK 99501 
(907)277-0511 

49313 

Eielson Aero Club 
PO Box 4611 

Eielson AFB, AK 99702-0611 
(907) 377-1223 

49322 

The Aviation Company 
East Ramp-Fairbanks 
International Airport 
3788 South University Avenue 
Fairbanks, AK 99709 
(907) 474-0599 

49724 

AK Flying Network 
403 North Willow, #1 
Kenai, AK 99611 
(907) 283-5700 

Halrdresslng & 
Cosmetology Schools 

81123 

Northern Lights Academy 
of Hair 

117 West Northern Lights Blvd. 
Anchorage, AK 99503 
(907) 274-3663 

81125 

A Head of Time 
3801 Old Seward Highway, #8 
Anchorage, AK 99503 
(907) 562-2372 

81128 

Trend Setters School of Beauty 
407 East Northern Lights Blvd. 
Anchorage, AK 99503 
(907) 274-7150 or 1-800-478-7151 



81132 

Anchorage Alaska Barber College 
3517 Mountainview Drive 
Anchorage, AK 99508 
(907) 274-0732 

81134 

Jon Anthony Training Salon 
1601 East Dimcmd Blvd., Suite 202 
Anchorage, AK 99507 
(907) 276-6129 

81324 

New Concepts Beauty School 
0959 College Road 
Fairbanks, AK 99701 
(907)452-4684 

81326 

Fairbanks Beauty School 
1255 Airport Road, #2-A 
Fairbanks, AK 99701 
(907) 452-2555 

Military Base Programs 

99195 

Fort Richardson Army 
Education Center 
Attn: AVRA-PA-AE 
Fort Richardson, AK S9505 
(907) 384-0970 

Alaska Pacific University 

Central Texas College 

Chapman College 

University of Alaska Anchorage 

University of Laverne 

99197 

Elmendorf Air Farce Base 
Education Services Center 
3rd MSSQ/MSE 

Elmendorf AFB, AK 99506-1400 
(907)522-2120 

Embry-FUIdle Aeronautical 

University 

Chapman University 

University of Alaska Anchorage 

University of Laverne 

Veterans Administration 

Wayland Baptist University 

99398 

Fort Wainwright Army 
Education Center 
Building 2110 

Fort Wainwright, AK 99703 

(907) 353-7486 
Central Texas College 
University of Alaska Anchorage 
University of Alaska Southeast 
University of Laverne 
Wayland Baptist University 
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99399 

Eielson Education Services 

343MSSQ/MSE 

2258 Central Avenue, Suite 2 

Eielson, AK 99702-6065 

(907) 377-5106 
University of Alaska Anchorage 
University of Laverne 
Wayland Baptist University 

99796 

Fort Greely Education Center 
Building 661 
Fort Greely, AK 99873 
(907) 873-3268 

Native Corporations 

(*ANCET member) 

♦Aleutian/Pribilof Islands 
Associfltioo 

401 East Rreweed Lane, Suite 201 
Anchorage, AK 99503-2111 
(907) 276-2700 or 1-800-478-APIA 
Fax:276-4894 (health) 
Fax: 279-4351 (administration) 

k * Association of Village Council 
Presidents 
PO Box 848 
Bethel, AK 99559 
(907) 543-3521 or 1-800-478-5257 
Fax:543-3596 

♦Bristol Bay Native Association 

PO Box 310 

Dillingham, AK 99576 

(907) 842-5257 or 1-800-478-5257 

Fax:842-5932 

^Central Council of Tlingit & 

Haida Indian Tribes 

320 W Wffloughby, Suite 300 

Juneau, AK 99801 

(907) 586-1432 or 1-800-478-1432 

Fax: 586-8970 

Central Council of Tlingit & 

Haida Indian Tribes 

504 W 25th Street 

Anchorage, AK 99503 

(907) 276-1391 

♦Chugachmiut/Copper River Native 

Association JTPA Consortium 

3300 C Street 

Anchorage, AK 99503 

(907) 562-4155 or 1-800-478-4155 

Fax: 563-2891 



♦Cook Inlet Tribal Council 

670 West Fireweed Lane, Suite 200 

Anchorage, AK 99503 

(907) 272-7529 or 1-800-478-2260 

Far 277-9071 

Copper River Native Association 
Drawer H 

Copper Center, AK 99573 
(907) 822-5241 
Fax: 822-5247 

Inupiat Community of 
the Arctic Slope 
PO Box 934 
Barrow, AK 997^ 
(907) 852-4411 
Fax:852-8844 

♦Kawerak, Inc. 
PO Box 948 
Nome, AK 99762 
(907) 443-5231 
Fax:443-3708 

♦Kenaitze Indian Tribe 
PO Box 988 
Kenai, AK 99611 
(907) 283-3633 
Fax:283-3052 

♦Kodiak Area Native Association 

402 Center Avenue 

Kodiak, AK 99615 

(907) 486-5725 or 1-800-478-5721 

Far 486-2763 

Maniilaq Association 

PO Box 256 

Kotzebue, AK 99752 

(907)442-3311 

Fax: 442-2381 

♦Maniilaq Manpower 

PO Box 725 

Kotzebue, AK 99752 

(907) 442-3860 or 1-800-478-3860 

Fax: 442-2381 

♦Metlakatla Indian Community 
POBox8 

Metlakatla, AK 99926 
(907) 886-5872 
Far 886-7997 

♦Tanana Chiefs Conference 
122 First Avenue, Suite 600 
Fairbanks, AK 99701 
(907) 452-8251 or 1-80O478-6822 
Far 459-3850 



Yukon-Kuskokwim 
Health Corporation 
101 Main Street 
PO Box 528 
Bethel, AK 99559 
(907) 543-3321 
Far 543-5277 

Other Professional 
Training Sites 

44137 

Alaska Bar Review/ 
BAR, Inc. 
425 G Street, #760 
Anchorage, AK 99501-2137 
(907) 277-3333 

Public Safety 
Education: Fireflghting/ 
Law Enforcement/ 
Emergency Medical 
Services 

49533 

Department of Public Safety 

Training Academy 

877 Sawmill Creek Highway 

Sitka, AK 99835 

(907) 747-6611 

Interior Region EMS 
Council, Inc. 
1881 Marika Street 
Fairbanks, AK 99709 
(907) 456-3978 

Maniilaq Association 
PO Box 256 
Kotzebue, AK 99752 
(907) 442-3311 

Norton Sound Health 
Corporation 
PO Box 966 
Nome, AK 99762 
(907) 443-3311 

49134 

Regional Fire Training Center 
1140 Airport Heights Road 
Anchorage, AK 99508 
(907) 278-2324 

(also located in Juneau, Fairbanks, 
Bethel, Kotzebue) 

Southeast Region EMS Council, Inc. 
207 Moller Drive, Room 113 
Sitka, AK 99835 
(907) 747-8005 
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Southern Region EMS Council, Inc. 
6130 Tuttle Place 
Anchorage, AK 99507-2041 
(907) 562-6449 

Yukon Kuskokwim Health 
Corporation 

EMS/Aorident and Injury Control 
Dept 

PO Box 528 
Bethel, AK 99559 
(907) 543-3321 

Seminaries 
and Bible Schools 



21107 

Alaska Baptist Native 
School of Theology 
802 East 3rd Avenue 
PO Box 140210 
Anchorage, AK 99514 
(907) 279-3631 

21127 

Far North Bible College 
916 East 11th Avenue 
Anchorage, AK 99501 
(907) 276-7851 

21511 

Covenant Life College 
PO Box 1329 
Haines, AK 99827 
(907) 766-2992 

21709 

Alaska Bible College 
PO Box 289 
Glennallen, AK 99588 
(907) 822-3201 

21729 

Saint Herman's Theological 
Seminary 

414 Mission Road, Pouch 1 
Kodiak, AK 99615 
(907) 486-3524 

Travel/Tourism Schools 



44148 

The Travel Academy 
1415 E Tudor Road 
Anchorage, AK 99507-1033 
(907) 563-7575 or 1-800-770-7575 

44149 

SST Travel Schools of Alaska 
4609 Business Park Blvd. 
Anchorage, AK 99503 
(907) 563-8585 or 1-800-478-8585 
Fax: (907) 561-4060 



Colleges and 
Universities 



21133 

Alaska Pacific University 
4101 University Drive 
Anchorage, AK 99508 
(907) 564-8248 

21135 

University of Alaska 
Anchorage 

Office of Admissions and Student 
Relations 

3211 Providence Drive 
Anchorage, AK 99508 
(907) 786-1587 

21141 

Wayland Baptist University- 
Alaska Center 

360 Boniface Parkway, #18A 
Anchorage, AK 99504 
(907) 333-2277 

21337 

University of Alaska Fairbanks 
Office of Admissions and Records 
Suite 102, Signers' Hall 
Fairbanks, AK 99775-0060 
(907) 474-7822 or 1-800-478-1823 

21506 

Sheldon Jackson College 
801 Lincoln Street 
Sitka, AK 99835 
(907) 747-5221 

21539 

University of Alaska 
Southeast 

11120 Glacier Highway 
Juneau, AK 99801 
(907) 465-6239 

22133 

Alaska Junior College 

800 East Dimond Blvd., Suite 3-350 

Anchorage, AK 99515 

(907) 349-1905 

22155 

Matanuska-Susitna College/UAA 
PO Box 2889 
Palmer, AK 99645 
(907) 745-9774 

22326 

Nenana Center/UAF 
Red Building, Room 145 
Fairbanks, AK 99775 
(907) 474-5825 



22547 

Ketchikan Campus/UAS 
2600 7th Street 
Ketchikan, AK 99901 
(907) 225-6177 

22561 

Sitka Campus/UAS 
1332 Seward Avenue 
Sitka, AK 99835 
(907) 747-6653 

22716 

Aleutians Center/UAF 
PO Box 248 
Unalaska,AK 99685 
(907) 581-1656 

22719 

Arctic Sivunmun Hisagvik 

CoUege/UAF 

Pouch 7337 

Barrow, AK 99723-7337 
(907) 852-0280 

22721 

Bristol Bay Campus/UAF 
PO Box 1070 
Dillingham, AK 99576 
(907)842-5483 

22722 

Yukon Flats Center/Interior UAF 

PO Box 194 

Fort Yukon, AK 99740 

(907) 662-2521 

22723 

Delta Greely Learning Center/UAF 
PO Box 412 

Delta Junction, AK 99737 
(907) 786-1379 

22724 

Yukon-Koyukuk Center/UAF 
Red Building, Room 145 
Fairbanks, AK 99755 
(907) 474-5825 

22725 

McGrath Center/UAF 
PO Box 269 
McGrath, AK 99627 
(907) 524-3074 

22727 

Tok Center/UAF 
PO Box 464 
Tok, AK 99780 
(907) 883-5613 
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22745 

Kenai Peninsula 
College/UAA 
34820 College Drive 
Soldotna, AK 99669 
(907) 262-5801 
22749 

Kodiak College/UAA 
117 Benny Benson Street 
Kodiak, AK 99615 
(907) 486-4161 

22753 

Kuskokwim Campus/UAF 
PO Box 368 
Bethel, AK 99559 
(907)543-4563 

22757 

Northwest Campus/UAF 
Pouch 400 
Nome, AK 99762 
(907) 443-2201 

22759 

Prince William Sound 
Community College 
POBox97 
Valdez,AK 99686 
(907) 835-2697 

22759 

Prince William Sound Community 
College/Cordova Extension 
PO Box 1248 
Cordova, AK 99574 
(907) 424-7598 

22759 

Prince William Sound 
Community College/Copper 
Basin Extension 
Drawer N 

Copper Center, AK 99573 
(907) 822-3673 

22767 

Chukchi Campus/UAF 
PO Box 297 
Kotzebue, AK 99752 
(907)442-3400 

Vocational/Technical 
Institutions 

43150 

Alaska Institute of Business 
and Technology 
4000 Old Seward Highway 
Anchorage, AK 99503 
(907) 272-1844 



44138 

H&R Block, Inc/Anchorage 
3555 Arctic Blvd., C-l 
Anchorage, AK 99503 
(907) 561-5113 

44152 

Mila Administrative Services 
3330 C Street, Suite 100 
Anchorage, AK 99503 
(907)562-MILA 

44746 

New Frontier Vocational 
Technical Center 
PO Box 1869 
Soldotna, AK 99669 
(907) 262-9055 

49102 

Charter College 

2221 E Northern Lights Blvd., #120 
Anchorage, AK 99508 
(907) 277-1000 

49103 

Cimarron Technical Institute 
5700 Old Seward Highway, Suite 
101A 

Anchorage, AK 99518-1473 
(907) 561-8881 

49158 

Testing Institute of Alaska 
2114 Railroad Avenue 
Anchorage, AK 99501 
(907) 276-3440 

49361 

Asbestos Removal 
Specialists of Alaska 
1189 Van Horn Road 
Fairbanks, AK 99701 
(907)451-8550 

49701 

People Count Vocational 
Training Center 
PO Box 1310 
Kenai, AK 99611 
(907)283-4504 

49747 

Alaska Vocational 
Technical Center 
PO Box 889 
Seward, AK 99664 
(907) 224-3322 



49754 

Alaska Technical Center 
POBox51 
Kotzebue, AK 99752 
(907) 442-3733 

99131 

John Robert Powers Finishing & 
Modeling School 

300 East Dimond Blvd., Suite B-l 
Anchorage, AK 99516 
(907) 344-2525 

99135 

Gatekey School 
700 W 41st Avenue, Suite 201 
Anchorage, AK 99503 
(907) 561-7327 

99161 

Alaska Professional 

Bartending School 

4140 Old Seward Highway 

Anchorage, AK 99503 

(907) 563-5100 or 1-800-478-5101 

99164 

National Outdoor Leadership School 
PO Box 981 
Palmer, AK 99645 
(907) 7454047 

99553 

Southeast Regional 
Resource Center 
210 Ferry Way, Suite 200 
Juneau, AK 99801 
(907) 5865718 
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Alphabetical 
Index to Occupations 
-A- 

Accountants * Auditors 43 

Accounting ft Statistical Clerks ....43 

Activity Therapists 61 

Aerospace Engineers 48 

Air Traffic Controllers 70 

Aircraft Assemblers 94 

Aircraft Mechanics 87 

Airline Gnwnd Crew Workers 98 

Animal Careitors 86 

Anthropoloristil 65 

Appliance Repa i rers 88 

Appraisers 73 

Aquacultare Workers 86 

Architects 48 

Astronomers 52 

Athletic Trainers 64 

Auto Body Repairers 88 

Automobile Mechanics 88 

Automobile Salespeople 73 



Bakers 94 

Bank Tellers 75 

Bartenders 80 

Biologists 52 

Boilermakers 94 

Bookkeepers 75 

Bricklayers 91 

Broadcast Technicians 70 

Building Maintenance Workers ....80 

Bus & Taxi Drivers 98 

Business Executives & Managers .43 

Business Services Salespeople 73 

Buspersons 80 

Buyers ft Purchasing Agents 43 



Cannery & Frozen Food Workers ..95 

Carpenters 91 

Cartographers 49 

Cashiers ft Grocery Checkers 73 

Cement Masons 91 

Chefe ft Dinner Cooks 80 

Chemical Engineers 49 

Chemists...] 52 

Child Cart Workers 80 

Chiropractors 61 

Choker Setters 86 

Civil Engineers 49 

Claims Adjusters & Examiners 75 

Clergy 55 

Clothes Designers ft 

Patternmakers 64 

Coaches 58 

Collectors 76 

Commercial Divers 88 

Commercial Fishers 86 



Community Health Aides 68 

Computer Maintenance 

Technicians 71 

Computer Operators 76 

Computer Programmers 71 

Construction Laborers 91 

Construction Managers 43 

Corrections Officers 81 

Cost Estimators 76 

Counselors 58 

Counter Attendants 81, 

-P- _< 

Data Entry Operators 76 

Deckhands 99 

Dental Assistants 81 

Dental Hygienists 2 68 

Dental Laboratory Technicians 95 

Dentists —61 

Dietitians ;...„.61 

Dispatchers 76 

Drafters 71 

■E- 

Earth Scientists 52 

Economists 55 

Education Administrators 44 

Education Program Specialists 58 

Electrical Engineers 49 

Electricians 92 

Electronics Technicians 71 

Elementary & Secondary 

Teachen 59 

Emergency Medical Technicians ft 

Paramedics 68 

Employment Interviewers 44 

Ftoppftflring Technicians 71 

Engineers 49 

£: 

Falters ftBuckers 86 

Farmers ft Ranchers 87 

Film and Video Makers 65 

Financial Managers 44 

Fine Artists 65 

Firefitfiters 81 

Fish ft Game Protection Officers ... 81 

Fish ft Wildlife Technicians 71 

flight Attendants 82 

Floor ft Carpet Layers 92 

Floral Designers 65 

Food Processing Workers 95 

Forest Firefighters 81 

Foresters 53 

Forestry Technicians 87 

Fork lift Operators 99 

Free-Lance Writers 35 

'"Freight Handlers 99 

Funeral Directors & Embalmers ...44 



-G- 

General Office Clerks .....76 

Geologists 53 

Graphic Artists * Designers .U....65 

Glaziers 92 

Grocery Baggers »j..99 

lJI<s i > " 

„ - x r as 

Hair Styiigto w .|44 , ,..~—J..ii.^.«2 
Handcrafters { ^ .&«£«t.« JLJ^u*. «65 
Health and Saffrttmctora'^.-M 
Health Ser^j yffiai^ ^,.4S 
Health Technicians 68 
Heating ft Coofinf Sjiiem 

Mechanics 88 
Heavy Equi rsnwitjOperators ~»«....99 

82, 

Hot. J Leak ClerioC.iLiv. .77; 

Hotel k Motel Ifa&sjen .'45 

Ml ' 

Industrial Enginssra ~ ~....60 

Insulation Installers 92 

Insurance Agents 73 

Interior Designers ft Decorators ...66 
Interpreters and Translators 
Ironworkers »»««■»•«...-....« ~..*..»..92 



tlewrelers 


.««««««««« ««♦*•« o2 

\i • " i 1 


-K- 


EL f\ "■ 


Kitchnn Helium 


82 


-L- 



Landscape Architects 50 

laundry ft Dry Cleaning 

Workers .~.&7 

Law Enforcement Officers ...83; 

Lawyers .. v ..56 

Legal Assistants .... 72 

Legal Secretaries L ~.77 

librarians 59 

Library Assistants 77 

licensed Practical Nurses 69 

life Scientists . 53 

line Installer* ft Repairers .92 

Loan Officers- 45 

Local Truck Drivers *...99 

Locksmiths ~ 89 

Log Handling Workers 87 

Long Haul Truck Drivers 100 

-M- 

Machinists ~ 95 

Mail Carriers.... 77 

Management Analysts 45 

Marine Mechanics 89 
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Market Research Analysts 56 

Massage Therapists 83 

Mathematicians & Statisticians. ...51 

Meat Cutters 95 

Mechanical Engineers 50 

Medical Assistants 83 

Medical Laboratory Workers 69 

Medical Records Technicians 69 

Medical Secretaries 77 

Messengers 77 

Meteorologists 53 

Microcomputer Support 

Specialists 72 

Military Enlisted Personnel 83 

Military Officers 45 

Millwrights 89 

Mine Workers 93 

Mining Engineers 50 

Models 66 

Museum Curators 59 

^ 

Nursing Assistants 83 

Nurse Practitioners 61 

^ 

Occupational Therapists 62 

Oceanographers 54 

Office Machine Operators 77 

Office Machine Repairers 89 

Office Managers 46 

Oilers 89 

Opticians 95 

Optometrists 62 

±2 

Packers & Wrappers 100 

Painters and Paperhangers 93 

Park Rangers 46 

Parole & Probation Officers 56 

Performing Artists 66 

Personnel Managers 46 

Pest Control Workers 84 

Petroleum Derrick Operators 93 

Petroleum Engineers 51 

Petroleum Helpers 93 

Petroleum Processors 96 

Pharmacists 62 

Photofinishers 96 

Photographers 66 

Physical Scientists 54 

Physical Therapists 62 

Physician Assistants 62 

Physicians 63 

Physicists 54 

Pilots & Flight Engineers 100 

Plant Scientists 54 

Plasterers & Drywall Installers ....93 

Plumbers & Pipefitters 93 

Postal Clerks 78 

Precision Instrument Repairers ....90 
Printing Production Workers 96 



Production Assemblers 96 

Production Superintendents 46 

Professional Athletes 67 

Property and Real Estate 

Managers 46 

Psychiatric Aides 84 

Psychiatrists 63 

Psychologists 56 

Public Administrators 47 

Public Relations Workers 67 

Pulp & Paper Workers 97 

I Q Z 

Quality Control Inspectors 96 



Radio & TV Broadcasters 67 

Radio & TV Service Technicians ...90 

Radiologic Technologists 69 

Railroad Engineers 100 

Railroad Conductors & Brakers .. 100 

Real Estate Agents 74 

Receptionists 78 

Recreation Directors & 

Supervisors 47 

Recreation Guides 84 

Recreation Leaders 57 

Refuse Collectors 101 

Registered Nurses 63 

Respiratory Therapists 63 

Restaurant Managers 47 

Roofers 94 

Room Cleaners 84 

Rotary Drillers 94 

Route Salespeople 74 

$2 

Sales & Service Managers 47 

Sales Representatives 74 

Sanitarians 70 

School Counselors 59 

Science Technicians 72 

Secretaries 78 

Securities Salespeople 74 

Security Guards 84 

Service Station Attendants 101 

Sheet Metal Workers 96 

Ship Officers & Engineers 47 

Shipping & Receiving Clerks 78 

Short Order Cooks 85 

Small Business Operators 48 

Small Engine Repairers 90 

Social Scientists 57 

Social Service Aides 57 

Social Workers 57 

Sociologists 57 

Special Education Teachers 60 

Speech Pathologists & 

Audiologists 64 

Stationary Engineers 97 

Stenographers 78 

Stock Clerks 79 



Store Salespeople 74 

Surgical Technologists 70 

Surveyor Helpers 72 

Surveyors 51 

Systems Analysts 51 

-T- 



Tailors and Garment Fitters 97 

Tax Preparers 79 

Teacher Assistants 79 

Technical Writers 67 

Telecommunications Operators 79 

Telephone Installers & Repairers .90 

Ticket Agents 79 

Tour Guides 85 

Travel Agents 75 

Truck & Heavy Equipment 

Mechanics 90 

Typists and Word Processors 79 

AJ2 

Underwriters 48 

University & College Teachers 60 

Upholsterers 97 

Urban & Regional Planners 58 

^2 

Vehicle Cleaners 91 

Veterinarians 64 

Village Public Safety Officers 85 

Vocational Education Teachers .....60 

^ 

Waiters & Waitresses 85 

Water & Wastewater Plant 

Operators 97 

Welders 98 

Woodworking Machine Operators . 98 
Writers & Editors 67 

-XYZ- 

Yarding & Loading Workers 101 
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STATE OF ALASKA 
DEPARTMENT OF LABOR 
RESEARCH & ANALYSIS SECTION 
P.O. BOX 25501 JUNEAU, ALASKA 

99602-6501 
„ . . . OFFICJAItlMSINESS . . 

PENALTY FOR PRIVATE USE $300 



•V 




RATE 
FEESPWO 



^T 1 



...... ..^*^ r ;«rtf.j^i a/*.- 



Alaska Employment Service Office 



Kenai Service Area 




Homer • 601 East Pioneer Avenue, Suite 123, Homer, AK 99603-7526 • 235-TWl 
Kenai • 120 Trading Bay Drive, Suite 29*\ Kenai, AK 99611-7716 • 283-1304 
Kodiak • 309 Center Street, Kodiak, AK 99615-6315 • 486-3105 
Seward • POBox 1009, Seward, AK 99664-1009 • 224-5276 .q 



Southeast Service Area 



Juneau • 10002 Glacier Highway, Suite 200, Juneau, AK 99801-8669 ♦ 
Ketchikan 2030 Sea Level Drive, Suite 220, Ketchikan; AK 99901-6073 **»*181 
Petersburg • PO Box 389, Petersburg, AK 99838-0889 • 772-3791- ^ 
Sitka • 304 Lake Street, Room 101, Sitka, AK 99835-7563 • 747-3347 

Anchoraqe/Mat-Su Service Area ; ; " 



Anchorage • PO Box 107024, Anchorage, AK 99510-7024 • 269-4800 

Bethel • PO Box 187, Bethel, AK 99569-0187 • 543-2210 
Dillingham • PO Box 1149, Dillingham, AK 99676-1149 • 842-6579 
Eagle River • 11723 Old Glenn Hwy., Suite B-4, Eagle River, AK 99577-7596 • 694-6904 
Mat-Su • 877 Commercial, Waailla, AK 99687-5688 • 376-2407 



Fairbanks Service Area 



Fairbanks • PO Box 71010, Fairbanks, AK 99707-1010 • 451-2871 
Glenallen • PO Box 109, Glenallen, AK 99588-0109 • 822-3350 
Kotzebue • PO Box 1209, Kotzebue, AK 99752-1209 • 442-3280 
Nome • PO Box 161, Nome, AK 99762-0161 • 443-2626 

Tok • PO Box440,Tok, AK 99780-0440 • 883-5629 
Valdez • PO Box 590, Valdex, AK 996864)690 • 835-4910 
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